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TREPACE. 

Tee directions 'contained in tMs volume been grouped 
'into three Parts. Part I sets out the scope of the directions 
.and defines certain terms used in this volume. The direc¬ 
tions contained in Part II relate to the methods and principles 
.according to which accounts should he kept and rendered to Audit 
■and Account -offices by Treasuries, Part III contains directions 
regarding accounts of Small Coin Depots and the directions in this 
part supersede the rules on the subject contained in the Resource 
Manual, First Edition, Second Reprint of 1929. Though the 
balances of these Depots do not form part of Treasury balances 
proper, it has been considered convenient to have the directioa.s 
'regardhig their accounts lin this volume. 

2. The several chapters in Part II have been so arranged as 
io distinguish, from one another, (i) directions regarding classi¬ 
fication which are, generally speaking, mandatory, (ii) directions 
regarding forms of accounts to be kept, which may be modified 
in matters of detail by Governments in consultation with the 
Accountant General and (iii) directions regarding forms of accounts 
■returns in which changes of a local nature may be authorised by 
the Accountant General. To distinguish the forms prescribed iu 
this volume, from those included hi other volumes of t]ie Code 
the forms in this volume have been described as T. A. (an abbre¬ 
viation for Treasury Accoimts) forms. 


New Delhi. 

Ihe 2itli Decemhr^ 1938, 


E. BURDON, 

Andibr Gemral ojIndia, 
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ACCOUNT CODE 

Volume IL 

TREASURY ACCOUNTS. 


PART I. 

CHAPTER I,—INTRODUCTORY, 

The tlirections cou,tamed in this volume deal primarily with the initial 
accounts to he kept at treasuries and with the accounts returns bo he rendered 
by treasuries to Accountauts General. They are supplementary to the 
general directions in Volume I, which shall apply to all treasuries unless there 
he something repugnant in the subject or context or except to the extent that 
they are modified by the directions in this volume. 

2. The forms of initial accounts prescrilied in this volume should be 
regarded as standard or model forms which may be modified by GovernTiient 
according to local requirements in consultation witli the Accountant General 
concerned. Similarlyj as regards accounts returns the Accountant General 
may introduce such changes in detail as he may deem necessary. 

3. Unless there be something repugnant in the subject or context, the 
following expressions in this volume sliould l)e interpreted in, the sense here 
explained:— 

(1) Accountant General ” includes a Comptroller and when used 

in relation to a treasury means the Accountant General to whom 
that treasury renders accounts. 

(2) “ The Banlc ” means the Eeserve Bank of India, or any bra^uch or 

agency of the Eeserve Bank of India and includes any branch 
of the Imperial Bank of India acting as the Agent of the Eeservo 
Bank of India in accordance with the provisions of the Reserve 
Bank of India Act, 1934 (Act II of 1934). 

(3) .^ Bank Treasury ” means a treasury the casli business of which is 

conducted by the Bank, 

(4) ^" Non-bank Treasury ” means a treasury other than a bank trea- 

sury [see item (3) above.] 

(5) Treasury includes a sub-treasury. 

(6) “ Government ” when used in, relation to a Central treasury meana 

the Central Government and vhen nsed in relation to a Pro¬ 
vincial treasury means the Provincial Government. 

(7) “ Department or “ Departmental Officers ” exclude the Railway 

Department and the Railway Officers respectively. 
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4-/^ ] CLASSIFICATION OF TRANSACTIONS IN TREASURY ACCOUNTS. [ChAP. II. 


PART n. 

CHAPTER II.—CLAS)SIPICATION OP TRANSACTIONS IN TREASURY 

ACCOUNTS. 

A.—GtEneral. 

4. Save as provided hereafter in this yolntiie, each item of receipt and 
payment occurring at a treasury should he broad classihed iu the treasury 
accounts, 

(a) firstly^ with reference to the Governmeut to whicli the transaction 
appertains, namely the Central or the Provincial Government 
concerned (the trapsactions relating to the Political Department 
being treated as Central) ; 

and (2 j) secondly^ with reference to the depai*tment or aucli heads of receipts 
and expenditure as may be required the Accountant General. 

Note. —TLb transactions of Railways, though they form part of the transactions of the 
Central GoTemnaent until the eabahlishinent of the Federal Railway Authority, should, for the 
purpose of this Article and other Articles of this Code, he treated as separate from other Central 
transactions. For claaaification eee Article 9*A, 

5. Any transaction which cannot be allocated directly to any particular 
department, or to any of the prescribed heads of classification, should be 
entered in the accounts as an Un-classified item the debits and credits 
to this suspense head being cleared by the Accountant General by adjust¬ 
ment against the Government concerned under the appropriate head of 
account. Such transactions in a Provincial treasury as cannot be allocated 
directly to the Central Government should Idee wise be taken to the accounts 
of the Province to which the treasury belongs. 

B.—Transactions with other Governments. 

I .—In Provincial Treasuries. 

6. The transactions of the Central Government in a Provincial treasury 
should be accoimted for in sets of books and registers entirely separate from 
those of the Provincial Government, 

X 7. Transactions of the Central Government occurring at a bank treasury, 
which will be talcen by the Bank direct to the accounts of the Central Govern¬ 
ment, should be incorporated in the Central ” section of the treasury accomrta 
under the appropriate heads of classification, the net credit or debit being 
taken to the head ^‘ Reserve Deposits—Central Such transactions 
occunirig at a non-bank treasury shouIcrTikevvTseTe accounted for under the 
appropriate heads of receipts and payments in, the Central ” section of 
accounts but the net totals of those receipts and payments should be entered 
in the accounts of the Provincial Government under the Suspense head “Ad¬ 
justing Account between Central and Provincial Governments 
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8. Transactiona relating to other Provinces, whether taking place at a 
bank or a non-bank treasury aliould be classified in the Provincial section 
of the treasurr accounts under the suspense head Inter-Provincial Suspense 
Account—Government of.’h 


II .—hi Qentral Treasuries. 

9, Transactions on behalf of a Provincial Government originating in a 
Central treasury should be classified in the treasury accoimts under the liead 
“ Adjusting Account between Central and Provincial Governments—Govern¬ 
ment of.Such ti’ansactions occurring at a Central non-bank 

sub-treasury working under a Provincial District treasury should be account¬ 
ed for under the appropriate heads of receipts and payments in the Provin¬ 
cial ” section of the treasury accoimts, the net amounts so accounted for being 
set off by an entry under the suspense head ''Adjusting Account between 
Central and Provincial Governments ”, 


C.—Transactions on behalp op Railways. 

9-A, Transactions with or on behalf of Railways taking place at a Central 
or Provincial treasiuy should be classified under the head Adjusting Account 
with Railways—Railways in the accounts of the Central or Provincial Govern¬ 
ment according as the treasury is a Central or Provincial treasury. These 
transactions should be entered in the treasury accounts in lumpsums for 
each Railway without detail in the manner prescribed for transactions with. 
Departments wliich draw money by cheques, vide Article 12. 

Note. —Tlie tranaactionR of Railways at offices and branohes of tlie Imperial and the Reserve 
Banks will he taken against the Railway Pund in the books of the Reserve Bank direct and suoh 
transactions will not pass through the treasury accoimts. 


D.—TRANSACTIONf^ ON BEHALF OF FoREiaN GOVERNMENTS AND INDIAN 

States. 

10. Transactions on behalf of Foreign Goverumeuts (other than the Gov¬ 
ernment of Burma) and Indian States should bo classified under appropriate 
heads of accounts in the Central Section of the treasury accounts. Transac¬ 
tions on behalf of the Government of Burma should be treated as Central or 
Provincial according to such instructiona as may be given by tlie Accountant 
General. 


E.—Account with Reserve Bank. 

11. Receipts and payments on account of the Reserve Bank originating 
in a Provincial treasury or sub-treasury should be credited or debited to the 
head " Accounts with the Reserve Bank ” in the Provincial Section of the 
treasury accounts. Such transactions occurring at other treasuries or sub- 
treasuries should be credited or debited to that head in the account of the 
Central Government, 
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F.—^Transactions with Departments which draw money by Cheques. 

13. Save as otherwise provided in this Code, or as may be authorised by 
the Accountant General in any special cases, tiansactiona with, or on behalf 
of) departments which draw money ironi the treasury by cheques should be 
entered in the treasury accounts in lump without detail aa receipts or pay¬ 
ments, as the case may be, of the department concerned. 

13. Pay and allowances and contingencies of officers of the Public Works 
Department and the Department of Central Excises arid Salt, Northern 
India drawn on regular bills should be classified under the particular heads of 
classification noted on those bills, 

14, Payments on account of compensation for lands for the Public Works 
Department made by Land Acquisition Officers not acting as Public Works 
Disbursors should be entered in the treasury accounts as debitable to the 
Public Works Department, the name of the division or office being specified 
in each case. 

15r Earnest money deposits made by intending tenderers of the Forest 
and Defence Departments, either direct or through the Departmental Officers 
concerned, should be credited as “ Eevenue Deposits ” and should not be 
carried to the credit of those departments. 

Note.—E iirnest -monBy deposits made in. a treasury in favour of a departmental officer 
of another GoTemmeut should, be classified in the treasury acoounts in accordance with the 
directionB in Articles 7 to 9, 

16. Pensions derived from the old Military Orphan and Medical Funds 
paid on warrants issued by the Controller of Militarry Accounts and Pensions^ 
and payments in connection with those funds on account of (1) benefits receiv¬ 
ed by wards, such as marriage dowries^ passage money, etc. (2) passage money 
of widows and other miscellaneous charges, should be debited to the head 
55—Superannuation Allowances and Pensions and should not be included 
in the account of payments on behalf of the Defence Department. 


Q.—Eemittances. 

I ,—Cash Remittances. 

17. A remittance, whether made direct or through currency cheats^ between 
any two treasuries should be classified as follows in the treasury accounts ;—■ 

(1) if both the treasuries are under a single as a Local Remittance in the accounts of 

Government, that Government ; 

(2) if they are under different Governments, as a Foreign Remittance ” in the accounia 

of the Central Government. 

Note. —Remittances between treasuries nuder the Central Government which render 
acconnts to different Accountanta General should also be treated as “ Foreign Remittances ’*• 

18. Individual remittances through Currency between treasuries in Bihar^ 
Orissa and Assam on the one hand, and the Reserve Bank of India, Calcutta, 
on the other, as well as similar remittances between treasuries in Central 
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Provinces and Berar and the Reserve Bardi of India, Bombay and between 
treasuries in tbe North-West Frontier Province and the Reserve Bank of 
India, Lahore, should be classified as '' Local Remittances ” in the Central 
Section of the treasury accounts, the totals of the transfers against whicli 
opposite payments are made at the Currency Office being re-adjusted under 
Foreign Remittances on the boohs of the Accountant General on receipt 
of the monthly list of transfers from the Onrrency Officer. 

19. ERixiittancigs between two sub-treasuries in the same district or between 
a treasury and sub-treasury subordinate to it should be treated merely as 

Transfers within the Treasury ” and watched through the Accountant’s 
balance sheet^ (see Article 50). Ifj_ however, the busm ess of the. remitting 
or receiving treasury or sub-treasugus conducted byJ-hejB^k, the remittance 
sEouIdl te.cffisfi ffieH as Loc ^ Rem^tauce ’’. 

20. Remittances from a District treasury, whether bank or non-bank, to the 

Mint should be accounted for in the treasury accounts as payments on account 
of the Central Government and classified as Foreign Remittances Whenj, 
ho'^ver, the treasmy and the Mint render acconiits to the same Accountant 
Geimrnl>t®liemittanc^e'should he class as within 

theaijccounts of the Central Government. 

21. Remittances between a treasury and a Small Coin Depot should be 
accounted for in the treasiuy accounts as receipts or pajmients of the Central 
Government and classified under the following heads :— 

Small Coin Depot Remittances. . . if the Depot and the Treasury render accountB 

to the same Accountant General; 

Foreign Remittances . . . .if the Depot and the Treasury render accounts 

to different Accountants General. 

Note. —Remittances between Small Cola Depots or between a Small Coin Depot and a 
Mint bhould not pass through the treasury aocounta, but thoy should bo accounted for in the 
books of the Depots concemed as ‘ Small Coin Depot ’ or ‘ Mint * Remittances if both the 
Depots or tho Depot and the Mmt render accounts to the same Acoountaut General, and. as- 
‘ Foreign Remittanoes ’ if thoy mnder aceonnts to different AcoomitantB General. 

II,—Remittances by Bills, 

22. The transactions connected with remittances by Supply Bills and 
Remittance Transfer Receipts, where such remittances are made between 
places within the jurisdiction of a single Government, should be classified 
in the accounts of that Govornment as “ Supply Bills or Remittance Transfer 
Receipts—^Local When, however, one of the places is outside the juris¬ 
diction of a single Government, the transactions should be classified in the 
accounts of the Central Government as Supply Bills or Remittance Transfer 
Receipts—^Foreign 

23. The receipts on. account of Remittance Transfer Receipts dr<awii on 
Military Chestsj should, however, be credited as receipts of the Defoucc 
Department in the accounts of the Central Government. 

24. The transactions on account of Remittance Tranafor Receipts and 
Supply Bills between India and Burma should be accounted tor under tlio 
head “ Burma Remittance Transfer Receipts and Supply Bills ” in the* 
accouuts of the Central Government. 
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H.—Adjustments by Teansper. 

^ 25. When a payment is authorised to bo made '‘by transferthat is, 

by entry of the amount in the accounts as ]’cceived uiiclor some head of receipt, 
the amount should be debited to the appropriate heads of payment by per 
contra credit to the receipt head concerned. 

26. Save as provided below or as may be authorised by the Acrountaiit 
General in any special cases, the net cash payment only should be entered 
in the treasury accounts, that ia to say, tliere should not be a gross debit 
with a -per contra credit, even when a sum is being recovered under the Account¬ 
ant General’s orders. 


(i) All sums deducted from Central and Provincial bills on account 
of Income-tax and subscriptions to the funds raentioned below 
should be entered separately as receipts; provided that in the 
case of income-tax deductions from pay, establishment and 
pension bills, which are adjustable on the books of another 
accounting circle the net payments only should be shown ;— 
Postal Life Insurance Eund. 

Indian Civil Service Family Pension Fund. 

Superior Services (India) Family Pension Fund. 

Indian Military Service Family Pension Fund. 

Indian Military Widows’ and Orphans’ Fund. 

Any other deductions from p 7 o^—j hills wliicli are creditable 

to tlie Government should likewise be shown as receipts 

Central 

(h) In the case of local funds the gross amount of a voucher should be 
entered as payment and the deductions credited. 

(iii) "When a depo.sit is subject to abatement, the full sum should be 

entcTGcl as payment, and the sum abated brought to credit, 

(iv) In tlie ease of bills containing deductions on account of rent of 

buildings (including electric installations, water supply, etc.) 
borne on the books of the Public Works Department, the gross 
amount should be entered as payment and the recoveries credit¬ 
ed to the Public Works head of account concerned, as noted in 
the Divisional Officer’s demand statement. 


(v) When it is desired that either the whole or part of the amount of 
a hill should be remitted to a person or persons by Postal Money 
Order, the gross amount of the bill should be entered as payment 
and the deduction on account of the Money Order and the 
amount of commission due thereon credited direct to tile Post 
Office. 


Note.— These direotions shall not apply to treaauxies in the Province of Madras, which 
render olagsilied accouats to the Accountant General {vida Article 92). All deductions from 
bills paid in. those treoauries should be classified initially in the treasury accounts under the 
appropriate receipt heads conoerned. 
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CHAPTER III.—ACCOUNTS TO BE KEPT AT TREASURIES. 


SECTION 1.—GENERAL DIRECTIONS. 


A.— Intboductoey. 

27. The directions contained in this Chapter shall apply primarily to 
acconnts kept at District treasuries. Except as specifically provided in this 
Code and subject to such modifications as may be authorised by the Ac¬ 
countant General^ they shall also apply to accounts kept at sub-treasuries. 

'28. In the Province of Madras where classified accounts are rendered by 
*silh-treasuries to the Head treasury and by the latter to the Accountant 
'General, the directions in this Chapter shall have efect subject to such modi- 
'fications as may be authorised by the Accountant General, Madras, to suit 
the special arrangements obtaining in that Province. 


B, —Tbeasuker’s Records. 




29. Under the Treasury Rules of the Govormnent concernd the Treasurer, 
where the cash huaiuesa of the treasury is not conducted by the Bank, wiU 
■maintain a simple cash book (without subsidiary registers), in which each 
receipt and payment will he posted at the time and on the date on which, 
they actually occur and in the order of occurrence. Payments made by 
transfer ” wiU not find a place in the cash hook as no payment of oa»sh. takes 
place. Cheques received in payment of value of service stamps will, how- 
-ever, be entered on both sides of the cash book. 


iq'OTE.—The directions in Chapter II of this Volume shall not apply to the Treasurer’s 
cash hook. 


30. "When stamps, match excise banderols or opium are sold, the total 
■Bales will he entered in the Treasiuer^s cash book before it is closed for the 
day, and a memorandum will be prepared and forwarded to the Accountant, 
BO that necessary entry may be made lu the account books, 


II .—Btamfs and Ojpium. 

31. Under the relevant rules or orders of the Government concerned Stock 
registers will be maintained for .stamps, match excise banderols and opium in 
the custody of the Treasury Officer in sach form as may be prescribed by 
competent authority sfter consultation >vithtlie Accountant General. 

C.—Account Books. 

L —Gash Booh. 

32. A complete account of cash transactions and book transfers relating 
to the District treasury including those of the sub-treasuries within its 
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jurisdiction should be kept in Cast Book Form T. A. 1. Tliis book should be- 
maiiLtained in two separate parts—one for receipts and the other for dis¬ 
bursements, 

^N'ote.—S eparate seta of accotmts should he kept in ProTincial'treasuries-for transactiona- 
of the Central Govemment Article 6). 

33. Every item received or paid as well as all adjustments by transfers 
should be entered in the cash book or in some register subsidiary to the cash' 
book Article 35) and numbered in a consecutive series for each register. 
The daily totals from any subsidiary registers pass into the cash book {vide' 
Article 60). 

34. In non-bank treasuries cash receipts should be entered in ihe accounts 

soon as the comiected memorandum or chalan is received from the Trea¬ 
surer signed by him in token of liis having received the money. Similarly 
as regards cash payments^ the charge should be entered in the accounts as 
soon as the payment is authorised on a voucher or other document. In the' 
case of bank treasuries, the receipts and payments should be entered in the 
accounts from the daily account rendered by tlie Banli: {vide Article 42). 

Note, —^Adjustments hy transfers should be recorded separately from cash transactions, 
the fact of adjustment by transfer being noted in each case. In the case of receipts remitted 
by postal money ordeis and adjusted by book transfer, entries in the subsidiary register con¬ 
cerned may be made daily in lump under each detailed head of account, provided, that they 
are entered in. eufficieiit detail in the departmental registers and that daily returns are aub- 
mitted to the treasury by the revenue authority concerned. 


II .—Subsidiary Registers-. 

{a) General. 

35. Save where other forms of registers are prescribed in these directions 
for particular classes of transactions and subject to such modifications as 
may be authorised by the Accountant General to meet local requirements, 
departmental receipts for which separate returns are submitted should, be 
recorded in separate registers in Form T. A. 2, Departmental payments’ 
BhouJd likewise be recorded in separate registers in Form T. A. 3, according, 
to the various classes of payments. For convenience of accounting, however, 
the initial record in respect of any particular class of receipts or payments- 
may in special cases with the approval of the Accountant General be kept^ 
in the same form as that of the corresponding receipt or payment schedule' 
rendered to the Accountant General and in such oases the requisite number of 
carbon copies may be struck.— Tide Article 98, 

Note 1.—The words separate registers ” used in this Article do not necessarily imply a 
separate volume. If it is convenient to include several registers within the same volume, a 
Bet of continuous pages may be set aside for each. 

Note 2 —W’^hen the receipts of a department {&,y. copying agency) are bable to frectuontr 
refund., they may be entered in a special Begister—Eomi T. A. 20 prescribed for Bevenue 
Deposits (suitably modified in. nianuscriiifc) so that refunds when made may conveniently b& 
noted against the original credits. 

Note 3. ^Aseparate Begisfcer m Eonn T. A. 2 should be kept for the.record of aubscriptionE^ 
realised in cash on behalf of each service and other Fund. 
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(6) Register of Adjustments betTveen Central and 
Provincial Governments. 

36. A deck register in Perm T A, 4 sKonld be maintained in Provincial 
'treasuries for the record of all cash and transfer transactions which pass through 
'the head ‘‘Adjusting Account between Central and Provincial Governments’’ 
.in the Central and Provincial Accounts. This register should be written up 
daily at the time of closing the cash books. Part I of the register should- 
record in totals the cash receipts and disbursements relating to the Central 
Government in a non-bank treasury and in non-bank sub-treasuries sub¬ 
ordinate to it. Cash receipts and disbursements of the Central Government 
in Provincial non-hank sub-treasuries subordinate to a bank treasury should 
be entered in totals in Part II. Part III of the register should be used in 
'Cases in which a Central non-ban]^: sub-treasnr}'- renders account to a Provin¬ 
cial District treasury. Parts lY and Y should be written up daily from the 
registers prescribed in Articles 39 and 46. 

37. The entries made in this register should be compared daily with the 
amounts posted in the cash books under the prescribed minor heads subordi¬ 
nate to the head “ Adjusting Account between Central and Provincial Gov¬ 
ernments care being taken to see that net debit or net credit brought to 
account under this major head in the Provincial cash book agrees with the 
net result of opposite adjustments entered against the identical major head 
in the cash book for Central transactions. Monthly totals from this register 
^flhould be carried into the abstracts accompanying the Cash Account^ vide 
Article 97. 

(c) Register of Adjustments with other Provincial Governments— 
(Inter-Provincial Suspense Account). 

38. The receipts and disbursements in a Provinciai treasury on behalf of 
-other Provincial'Governments should be posted in separate registers in Perms 
T. A. 2 and T. A. 3. The same forms should be used in Central treasuries 
for the record of transactions on hehalf of Provincial Governments which are 
adjusted through the head ‘'Adjusting Account between Central and 
’Provincial Governments 

{d) Register of Transactions with Railways. 

38-A. The receipts and disbursements on behalf of Railways, originating 
at a Central or Provincial treasury, should he posted, separately for each 
Railway, in registers in Porms T.A. 10 and T.A. 11 prescribed in Article 57, 
for departments which draw money by cheques. 

(e) Register of Adjustments by Transfer. 

39. In Provincial treasuries, two check Registers in Porm T. A. 5, one 
for the Central and the other for Provincial Government, should be kept for 
the record of receipts or payments ad]ii.stable wholly or partly by transfer 
debit or credit {see Articles 25 and 26). The registers should bo written up 
in accordance with the directions given on the form. In Central treasuries, 
'Only one such register need be kept. 

Notid..—T he directions'given on Iho foam sba-ll not apply to Ceutj'al tic^iaarica. 
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40. At the end of each day’s entries, an abstract should be prepared and- 
recorded, showing the figures which should pass into the various Subsidiary- 
Registers. 

(/) Other Registers. 

41. Special forms of registers are prescribed in Sections 2 to 5 for reoeipta 
and payments relating to certain departments which draw money by cheques- 
and for deposits, bills and other specified classes of transactions. 

III .—Special Directions for Bank Treasuries. 

(f?) General. 

4^. "Where the cash business of a Provincial treasury or sub-treasury is^ 
conducted by the Bank, the BarJc renders two daily accounts of receipts* 
and disbursements for Central and Provincial Governments, the latter em¬ 
bracing transactions not only on behalf of the Province in which the Bank- 
is situated but also on behalf of other provincea. Such accounts, however, 
rendered in respect of Central treasuries and sub-treasuries consist of a single 
account for the Central Government, all transactions on behalf of any PrO'-- 
vincial Government being taken by the Bank against the balance of the 
Central Government. 

43. The transactions reported by the Baifir in the daily statement of 
receipts and payments should, after examination with the ehalans and vouchers 
accompanying it, be posted into the cash book either direct or through some 
subsidiary register, in the same way as transactions taking place in non¬ 
bank treasuries {vide Article 33). 

Notjs 1. —^The net amounts only of payments arc entered in tlis sta>tem.enta of tlie Bank ; 
for example, when a deduction is made from the amount ot a kill' on account of iiicome-tas: 
the daily statements of the Bank show only the net amount paid after deduction. In such' 
oases the posting should be done ndth due regard to the clirectionli contained iii Articles 26 and 
39. 

^OTE 2.—When the cash book and the sulisidiaiy'* registers are posted, the vouehcis should'* 
be numbered and arranged according to the register m which they are entered. 


(6) Register of Reserve Bank Deposits. 

44* The net difierence between the total receipts and the total payments 
as shown in the Bank’s daily statement should be posted in a subsidiary 
register called the Register of Reserve Bank Deposits (Form T. A. 6). In 
Provincial treasuries this register should be kept in twO' volumes—one for the 
Central Government and another for the Province. The figures posted in 
this register should be checked and agreed with the pass book forwarded by 
the Baul: along with its daily account and also; in the case of Provincial 
treasuries, with the totals as shown in the daily schedule rendered by the 
Bank to its Head Office, a copy of wdiich is forwarded to the Treasury Officer. 

(c) Register of Misolassifications by the Bank. 

45. Tran3actions that may be classified incorrectly in the daily account 
tendered by the Bank should be taken by the Treasury Officer to tlie correct- 
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Leads of account and posted into tLe appropriate subsidiary registers but 
on no account sLould tlie figures under tke Lead Reserve Bank Deposit 3 * ’ 
be rectified in tbe treasury accounts. Any duSerences resulting from the 
rectification of Bank’s inisclassification of Central transactions as Provincial 
or vice versa, should be taken in the treasury accounts to the head Adjust¬ 
ing Account between Central and Provincial Governments—^Misolaasifica¬ 
tions by the Bank ” in the manner indicated below. 

46. Provincial transactions erroneously entered in the Bank’s daily state¬ 
ment of transactions of the Central Government and vice versa, should be- 
entered in a Register of Misclassifications by the Banlv (Form T. A.7). The 
form is divided into two parts, viz. (i) Central transactions included in the 
Provincial statement and (ii) Provincial transactions included in the Central 
statement so that separate total.? may be struck for each part. The total 
receipts posted into the first part should be taken in the cash book for Pro¬ 
vincial receipts but in one lump sum under the head Adjusting Account' 
between Central and Provincial Governments—Misclassifications by the’ 
Bank In the cash book for Central receipts the mis-classified items should 
be taken under correct heads of Central receipts, and there should also be a 
deduct entry under tbe head “ Adjusting Account between Central and Pia- 
vincial Governments—Misclassifications by the Bank ”, corresponding to the- 
total amount taken to the identical head in the cash hook of Provincial receipts. ^ 
In the same way, Central payments wrongly classified hy the Bank as Pro¬ 
vincial should be posted under appropriate and correct heads in the cash book 
of Central payments and set ofE by a deduct entry in lump under the Lead- 
“Adjusting Account between Central and Provincial Governments”, while- 
the total amount of such mis-classified disbursements should be posted in' 
lump in the cash book of Provincial payments under the head Adjusting 
Account between Central and Provincial Governments”. Similar postings- 
should be made of the items of the second category in the Central and Pro¬ 
vincial cash books. 

IvOTE.—^Any corrcDtion under the head Reserve Bank Deposits ” which will be neces¬ 
sary as a reault of the adoption of the correct classification by the Treasury will be made by' 
the Accountant General through the Central Accounts Section of the Reserve Bank. 

IV.— Incorporation of S^ib-treasury Accoiunts. 

47. The transactions occurring at a sub-treasury should be reported to ■ 
the District treasury in a daily sheet in Form T. A. 8 (supported hy vouchers)' 
showing receipts, disbursements and balance of the day. The receipts and^ 
disbursements should be posted from these sheets on the day of receipt into ' 
the accounts of the District treasuiy in the same way as if they had talceii place' 
at it. 

48. The following items of reoeipts or payments in the daily sheet,? of sub- • 
treasuries should be excluded from the accounts of the District treasury in < 
which they will remain as part of the balance :— 

(i) remittance.? of cash to and from a sub-treasury from and to 
other sub-treasury within the district or tlie District treasuryi 
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(ii) transfer of funds, tlirongli currency, to and from sub-treasuries 
against opposite payments at the District treasury or at another 
sub-treasuiy subordinate to the same District treasury. 

Note.—T his direction ahall not apply if the cash business of the remitting or receiving 
'treaBTuy or sub-treasury is conducted by the Bank, see Article 19. 

49. The transactions of the Central Grovernnient in a Provincial sub- 
treasury should be reported to the District treasm’y in separate daily sheets. 
The receipts and disbursements shown in such a daily sheet should be entered 
item by item in the cash book or appropriate subsidiary registers relating to 
Central transactions, such entries in the accounts kept in a non-bank treasury 
being set ofi by the closing adjustment made through the head “ Adjusting 
Account between Central and Provincial Governments—Central transac¬ 
tions in non-bank treasuries —vide Article 51. In the accounts kept in 
a bank treasury, the totals of receipts and disbursements of the Central Gov¬ 
ernment appearing in the accounts of a non-bank sub-treasury of the Province 
should be taken into the cash book of Provincial receipts and, disbursements 
under the head “ Adjusting Account between Central and Provincial Gov¬ 
ernments—Central transactions in non-bank sub-treasuries while in the 
cash book for Central transactions, there should be deduct entries in lump 
under the same head, both on the receipt and disbursement sides, corres¬ 
ponding to the identical amounts entered in the Provincial cash book. This 
method of accounting should also be adopted miUatis mutandis in regard to 
"transactions of a Provincial Government in a Central non-bank sub-treasury 
which renders accounts to a District treasury subordinate to that Gavernment. 

V .—Baily Closing of Accounts. 

50. After the several subsidiary registers have been written up and oom- 
‘pleted in respect of cash and transfer items, the daily total of each register 

' should be carried into the appropriate cash-book. The cash book should 
^ ,then be totalled and to the gross totals of re(Spts and disbursements thus 
worked out the deductions and additions indicated at foot of the cash book 
(Form T. A, 1) should be applied so as to bring oub the net totals of receipts 
and disjbnrsements which should agree with the totals shown in tHe treasurer’s 
C|.i^--boak or in the daily account of the BanJe, as the case may be. Finally, 
a balance sheet should be drawn up in ForrirT, A:. 9. and the account balance 
worked out therein reconciled, where necessary,” witlT daily balance as per 
Treasurer's cash book. 

51. In Provincial non-bank treasuries, before final totals are struck in 
the cash book, the cash book relating to Central transactions should first be 
totalled in pencil and from the gross totals of receipts and disbursements of 
the Central Government necessary deductions should be made in respect of 
^traiisfer adjustments as in column 5 of the Central Check Register of Adjust¬ 
ments by Transfers (Form T. A. 5) so that the totals of receipts and disburse¬ 
ments in cash may be deduced. The total sums thus determined should be 
posted in the cash book of Provincial receipts and disbursements imder the 
head Adjusting Account between Central and Provincial Governments— 
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Central transactions in non-banlc treasuries wliile in the cash book relating 
to Central transactions there should be deduct entries under the identical 
head, both on the receipt and disbursement sides, corresponding to the total 
amounts taken under that head in the Provincial cash book. At the same 
time the amounts so adjusted should be posted in part I of the Check Eegister 
of Adjustments between Central and Provincial Governments (Form 
T. A. 4). 

52. The cash book maintained for Central transactions in a Provinciar 
treasury should close invariably with a 7i/il balance; the total receipts being 
always equal to the total payments after uicorporation of the adjusting entries- 
under the head Reserve Bank Deposits and Adjusting Account between. 
Central and Provincial (jovermnents as may be necessary. 

53. The cash books should be finally closed and signed after such further 
checks and methods of verification have been applied as may be jnescribed 
in the treasury rules or by executive instructions of the Government con¬ 
cerned. 

54. Any amount found surplus or deficit in treasury balances should be 
brought to account as such in the cash book on the receipt or payment side, 
as the case may be. 


—Monthly Closing of Accounts. 

55- As it is absolutely necessary that the figures given in the different 
receipts, accounts and returns exchanged with other departments should 
agree exactly with those shown in the treasury accounts, the formal closing' 
of the accounts of the several sub-treasuries for the month should be fixed 
for the latest date by which any risk of failure to receive that day’s returns^ 
at the headquarter’s treasury before the end of the month will be eliminated : 
any transactions of a later date should be included in the returns of the treasury 
for the next month. The headquarters accounts for March must, however, 
be kept open until receipt of daily sheet of every sub-treasury for 31st March, 
in order that all receipts and payments taking place at sub-treasuries within- 
the official year may, without exception, be brought into the accounts of the 
year. Every endeavour should be made to close the March accounts not 
later than tho 5th of April. All correcting entries affecting inter-govern¬ 
mental adjustments and the Adjusting Account with Railways should be- 
intimated to the Accountant General so as to reach him by the 12th of April 
at the latest. 

56. In addition to the daily closing, the month’s totals of the subsidiary- 
registers should be carried in bo the cash account in the case of receipts and 
into the lists of payments in the case of payments (vide Article 96). The cash 
account should be closed with an abstract in the form indicated in Article 97. 
The account balance at the close of the month should be agreed with the actual 
cash balance in the treasury as reported in the Cash Balance Report of the- 
month. 
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^SECTION' 2.—TRANSACTIONS OE DEPARTMENTS WHICH RENDER 
SEPARATE CASH ACCOUNTS. 

57. Save as provided in Articles 58 to 60 below or as may be specially au¬ 
thorised by the Accountant General in any particular case, moneys received 
from or on behalf of departmental ojficers who render separate cash accounts 
to the Audit or Account office should be recorded at once in a register in Eorm 
T.A.IO. In the same way, funds supplied to such departmental disbursing 
officers on cheques drawn against letters of credit or otherwise, should be 
•entered m a register in Eorm T. A. 11. 

58. Remittances by Eorest Officers should be entered in a register in Eorm 
T. A. 12 which may also be used for the purpose of consolidated receipt fur¬ 
nished to Forest Divisional Officers. Funds supplied to Forest Disbursing 
^Officers by means of cheques or otherwise should be entered in Register of 
JForest Cheques Paid, Form T. A. 13. 

59. The receipts and payments of the Defence Department should be en¬ 
tered in separate schedules (Forma T, A, 14: bo T. A. 17). 

60. All receipts and payments on account of the Post Office should be 
■posted in Registers of Post Office Receipts and Payments (Forms T. A. 18 and 
T. A. 19). The transactions of each Head Post Office having a separate letter of 
credit at the treasury should be shown in a separate column sub-divided for 
* payments in cash ^ and ‘ by transfer.^ Receipts and payments originating 
in the Civil Department should not be included under any Post Office, but 
should be shown in a special coliirm headed Miscellaneous ’h 

61. In all the cases covered by the directions m this Section, the Treasury 
•Officer should arrange to have a monthly settlement of account with the 
Departmental Officer concerned in accordance with such procedure as may 
ibe prescribed by Govermnent, 


^ SECTION 3.—ACCOUNTS OF DEPOSITS. 

A.—General, 

63. No item should be credited as a deposit save under formal order of 
^competent authority. Furthermore, no sums should be credited in any deposit 
register which can be earned to any other head of account; for example, 
revenue paid to Government on account of a demand not yet due should at 
■once be carried finally to the proper revenue head, and should not be placed 
in deposit. 

63. The amount of a lapsed deposit refunded under the rules of Govern¬ 
ment should appear in the treasury accounts as a miscellaneous refund and 
mot as repayment of deposit. 



15 


Chap. TIT.} aocoiints to be kept at treasuries. [ 64-70 


B. —Revenue Deposits, 

64^ EacTi item of deposit received sh-ould at once be entered in a register 
in Form T. A. 20 and numbered. There should be a separate series of numbers 
for each register, beginning anew each year. The Treasury Officer should 
check carefully the amount and particulars of each entry and then set his 
initials in the proper column against each. A daily total only should be 
carried from each register to the cash book. 

65. Every item should be recorded in the name of the person/rom whom, 
not that of the Government official through whom, it is received ; it should 
be passed through the accounts even though repaid on the day of receipt, 
and be kept distinct, however small it be, till finally disposed of, never being 
consolidated with others. 

66^ Each repayment of deposit should at once be recorded both in the 
Register of Repayments, Form T. A. 21, from which the daily total should 
pass into the cash book, and in that of Receipts, Form T. A. 20, in the latter 
the date and amount of the repayment also being noted. 

Note. —When, in the ease of a bank treasury, a deposit is repaid by an order on the Bank 
ihe entry in the Register of Receipts should be made when the order is issued and tliat in tha 
Register of Repayments when the repayment la reported in the daUy account of the Bank. 
If in any case, repayment is not made on the date of the order on the Bank, the actual date of 
repayment should also he noted in the Register of Receipts just below the entry of the date of 

order. 

67. Wheu a depasit is adjusted by transfer to some other head of account, 
the head of account to which it is transferred, and the item in which it is 
included in the treasury account, should be noted both in the Register of 
Receipts, and in the Register of Repayments, and it should be credited sepa¬ 
rately in the cash-book or the subsidiary register concerned. The voucher 
submitted with the list of repayments should state these facts the statement 
.being attested by the signature of tlip Treasury Officer. 

G.—Personal Deposits. 

!68. Receipts and payments on Personal Deposit accounts should be 
recorded in personal ledgers in Form T. A. 22, which should he bound up into 
a volume. Every personal account should have its own ledger page in which 
the receipts should be entered in regular order without being numbered aud 
the disbursements (made not from any particular item, but from the aggregate 
balance in hand) noted as they are made without any further remark. 

69. An account of cash orders issued on sub-treasuries should be maintained, 
like that of Personal Deposits, through a personal ledger for each sub-treasury 
m Form T. A. 23. When paid at the sub-treasury, the amount of the cash 
.order should be entered in the sub-treasury cash book and daily sheet as a 
miscellaneous payment, but in the District treasury it should be posted in the 
-personal ledger account as a repayment of deposit. 

70. The daily totals of receipts and payments should be carried from tho 
personal ledgers (Forms T. A. 22 and T. A* 23) into the Register of Personal 
Deposits (Form T. A. 24), from which again the aggregate daily total only 
should be carried to the cash book. 
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D. —CrvTL AND Criminal Court Deposits. 

71. Tliere are tTco inettods in wLich tlie accounts of civil and criminal 
court deposits may be kept. 

(1) When each deposit is separately paid into and drawn from the 

treasury upon documents passed by competent authority and 
setting forth the particulars necessar}" fox the entries in the 
deposit registers, the accounts of Civil and Criminal Court De¬ 
posits should be kept in the manner prescribed in Articles 64 to 
67 for revenue deposits, although the sets of registers and 
returns should all be separate from those of the revenue deposits- 
proper. 

(2) In cases wh ere the Civil Courts and Magistrates merely bank with 

the treasury, remitting without detail their gross deposit receipts 
for credit in a personal ledger, and making repayments by cheques- 
on the treasury, the accounts at the treasury should be kept 
in the forms prescribed in Articles 68 and 70 for personal 
deposits, but quite separate from those of personal deposits 
proper ; and the deposits should be designated as Cml Court or 
Criminal Court Deposits. 

Whenever the latter system is permitted the detailed record of deposit 
transactions should be kept by the court concerned in the form prescribed in 
Articles C4 to 66 for treasury officer's accounts of Eevenue Deposits with 
such adaptations and modifications as may be authorised by the competent 
judicial authority after consultation with the Accountant General. 

72. In provinces where all branches of the civil administration, revenue,, 
criminal and civil, are under the same officer, the system may be adopted 
of including all deposits of the district in one register as revenue deposits, or 
the treasury officer may receive and keep the accounts of all such deposits 
in exactly the same way as revenue deposits but in separate registers and 
returns under the designation of “ Civil Courts and Magistrates' Deposits.'^ 

E. —^Deposits of Local Funds. 

73. The transactions of all local funds, including municipal and canton¬ 
ment funds, should be recorded in the forms used for personal deposits (Forms 
T. A. 22 and T. A. 24), but should be kept quite distinct, and should pass into- 
the treasury accounts as Deposits of Local Funds, and not as Personal 
Deposits. 

74. The transactions of each fund should be entered in a separate colmnir 
in the register (Form T. A. 24) which should provide a separate column for 
every such fund in the district. Unless the fimds are very few in number, 
there should be registers and totals for municipal and cantonment funds 
separate ffiom those of other funds. 

F.— Deposits at Sub-Treasuries. 

75. Deposits made at a sub-treasury should be brought, item by item, 
through the daily sheet upon the district registers and must be numbered in. 
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Hhe general series. It may^ however, be snffieient to enter in the district 
'registers merely the daily totals of^transactions relating to personal deposits 
such as, Wards’ Estates, Dispensaries, ^Municipalities, etc., which take plane 
^at sub-treasuries, unless the Accountant General for special reasons instructs 
otherwise in any case. 

76. When the OJGhcer in Charge of a sub-treasury has occasion to place 
in deposit items which, according to rule, should be so dealt with, and which 
he is also empowered to repay on his own authority without formal 
Authority from the District treasury, a register of sucb deposits should be 
‘kept at the sub-treasury in addition to that at the District treasury. 

77. In regard to xepaymenb the sub-treasury account in which the credit 
‘Originally appeared should be indicated clearly so that it may be easy to trace 
the item and to charge o:S; payment correctly in the district account. 


SECTION 4.--ACCOUNTS OE BILLS. 

A. —Bills Issued. 

I.— General. 

78. Before the commencement of a new official year, a Eegister of Bills 
Issued (Form T..A. 25) should be opened; the register should be paged and a 
‘Sufficient number of pages should be set apart for every treasury on which 
drawings are usually made. The pages should be ruled, and the lines numbered 
in the column headed “ Special or district/^ The aeries of District numbera 
will thus be separate for each district, and should commence anew with each 
^financial year. 'A number should not be used again, even though the bill may 
have been cancelled before another is drawn on the same district. 

79. Supply bills and remittance transfer receipts drawn on the same 
district should be recorded in the same district register, [and in the same 
series of district numbers. 

Note 1. —^At bank treaBunes, there shonld be a sepaiate senes of mimbers for remittance 
transfer receipts fmd supply bills, the former being issued by the Dank and the latter by the 
Treasury Officer, 

Note 2. —Supply bills and remittance transfer receipts drawn on Lahore, Cawnpore 
.and Karachi shonld be recorded separately in the District Issue Register” with a separate 
series of numbers assigned to each form of renuttance. 


II .—Bills issued on Militarif Treasure Chests, 

80. The amounts of remittance transfer receipts drawn on military treasure 
chests should be entered at first in a separate register in Form T. A. 25. From 
this register a list in Form T. A. 27 should be posted daily, and its daily total 
entered, without any details, in the Schedule of Defence receipts (FormT. A. 14) 
of the Account circle concerned under the column Eemittance Transfer 
Receipts issued on military treasure chests 
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III .—Advice Lists. 

81. An advice of tlie bills issued upon a treasun- during the day should 
be sent in Form T. A. 26 to the treasury drawn upon. Except as otherwise 
provided the advice list should include both supply bills and remittance 
transfer receipts drawn on the same day on a particular treasury. Each entry 
made in the list should be initialled as each bill is signed, and the list should 
be totalled, closed and signed by the Treasury Officer and despatched without 
a covering letter, without fail before the treasury closes on the day of issue, 

Note I.—Two separate advice lists t-hotJd be prepared for supply bids and remittance 
transfer receipta drawn on Cawnpore, Lahore and Karachi. The bsta for the former ghonld 
be sent to the Banking Department of the Reserve Bank and those for the latter, to the branch 
of the Impenal Bank. 

Note. 2 .—At bank treasuries separate advices should be prepared for remittance transfer 
receipts and supply bills. Advices of bills drawn on the Bank should be sent direct to the 
Manager or Agent, as the case may be, of the Bank. 

82. If alterations be made in a bill prior to issue, the corrections should 
be noted in the adtuce, and each alteration, both in bill and adnre, should 
be authenticated by the drawer’s signature. 

IV .—General Issue Lists. 

83. In addition to the Register of Bills Issued, four general issue lists 
should be maintained, namely 

(t) Supply Bills, local (i.e., issued on treasuries witbin the jurisdiction 
of a single Government), 

{ii) Supply Bills, foreign {i.e., issued on treasuries outside the jurisdic-- 
tion of a single Government), 

(iii) Transfer Receipts, local. 

(zV) Transfer Receipts, foreign. 

For local bills, Form T> A. 27 should be used and for foreign bills, Form T. A. 28* 

84. The general number of each bill as entered in the Register of Bills 
Issued, should be given, without fail, in these lists; the special or district 
number need not be given. Each of the four lists should be totalled daily, 
and its total carried separately into the cash book. 

B.— Bills Paid. 

85. As each bill is paid, the date of payment and the amount paid sbould 
be noted in the columns provided for the purpose in the ad\dce list (Form 
T. A. 26) and the entry should be initialled by the Treasury Officer. 

86. A volume should be prepared at the beginning of the year in which 
the bills should be entered as they are paid, the daily total being each day 
carried to the cash book. These registers of bills paid should be four in number 
(like those of bills iseued) namely, for supply bills and for remittance transfer 
receipts, each a pair, one of which shall be for local (Form T. A. 29) and one 
for foreign bills (Form T. A. 30). 

Note.— At bank treueuriee, llie of payment in the proper register of bUU paid should' 
be made from the paid biUa on Iheir retiim from the Bank. 
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C.—Bills Cancelled. 

87. When a bill is cancelled, the fact of cancellation should be noted in 
the Register of Bills Issued (Form T. A. 25) and adduce sent to the officer 
drawn on, who should at once record the fact in the Remarks column of the 
advice list origmally received and also note the amount of the bill in the 
column of “ Amount paid.’’ The amount refunded should he entered in the 
register of local or foreign bills paid (Supply Bills or Remittance Transfer 
Receipts) according as the bill cancelled is a local or a foreign bill; and the 
name of the treasury drawn upon should be entered in the column for Remarks. 
This entry must be supported by the cancelled and duly receipted hill as 
voucher, and it must appear in the Register even though issue and cancellation 
take place in the same month. The special (district) number of the cancelled 
bill should not be used fcr another bill even though no other has been drawn 
on the same district between the issue of the hill and its cancellation. 

D .— Bills Exchanged. 

88. When a bill is exchanged for another, the original bill should be treated 
,and entered as a bill presented for payment, and the amount again credited 
.as received for the issue of the new bill. 

E.—Lapsed Bills. 

89. Lapsed bills should be marked as ' Lapsed ’ in the^' Remarks ” column 
^of the advice list, their amounts being at the same time posted in the column 

Amount paid their amount is transferred to the credit of Government 
by an account entry made by the Accountant General. The amount of a 
lapsed hill subsequently refunded under the rules prescribed by Government, 
should appear in the accounts as a miscellaneous refund and not as a payment 
of hill. 


SECTION 5.—mSCELLANEOES ACCOUNTS. 

90, In every treasury from which revenue advances are made one or more 
jplus and minus memoranda (Form T. A. 46) should be kept, in which the ad¬ 
vance should be debited and all recoveries credited. One of these ‘plus and 
minus memoranda should be the ordinary account of revenue advances; and 
other special accounts may be opened from time to time for any special officers 
authorised to make such advances, who may, under the orders of revenue 
authorities, keep and submit accounts separate from the accounts of the dis¬ 
trict officer. Unless the Government requires otherwise, the treasury shall 
keep no detailed accounts of these advances. 

Note. —An advance held to be inecoverable by the Revenue authorities should he written 
off the treasury plus and minus memorandum under the authority of the Accountant Grcnoral j 
any subsequent recoveries should not affect the treasury plus and minus memorandum hut 
jShotdd be taken direct to revenue. 
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91. In addition to the registers prescribed in tie foregoing Articles the- 
foUoiing subsidiary registers should be kept for the record of transactions 
specified against each. Separate registers should be kept, where necessary, 
in Provincial treasuries for transactions relating to the Central Government. 


(i) Eegister in Form T. A. 31 for the record of advances (other than 


“ Loans and Advances ” and “ Advances Eepayable." 

(n) Eegister in Form T. A. 32 for payments relating to personal claims 
of Gazetted Officers. 


(ni) Eegister in Form T. A. 33 for payments of Pensions. Separate 
registers should be kept for different classes of pensions such as 
pensions chargeable to" 55.—Superannuation Allowances, etc,”,, 
Assignments and Compensations and Political and other pen¬ 
sions debitable to the Crown Eepresentative’s Budget, etc. 

{w) Eegister in Form T. A. 34 for payment of coupons on Bearer Bonds.. 

(u) Eegister in Form T. A. 35 for payment of interest on Promis¬ 
sory Eotes/Stock Certificates. 


r 
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CHAPTER IV.—ACCOUNTS RETURNS TO BE RENDERED BY 

TREASURIES. 

A.— General. 

92, Except as specified otherwise the directions in this Chapter shall apply 
to all bank and non-bank treasuries at the headquarters of the district. In 
IMadras in which the Treasuries render classified accounts to the Accountant 
General, the directions in this Chapter shaU apply subject to such modifications 
as may be authorised by the Accountant General, Madras, to meet local require¬ 
ments. 

93, The returns prescribed in this Chapter should be prepared from the 
accountant's cash book and the registers subsidiary thereto and despatched 
-to the Accountant General punctually on the prescribed date. The returns 
Hue for despatch on a holiday may be sent one day (but not more than one 
Hay) late. 

94, Separate returns should be rendered by Provincial treasuries in les- 
p>ect of transactions of the Central Government and in respect of those taken 
against the Province. 


B.— Compilation op Monthly Accounts. 

I .—Cash Account and List of Payments, 

95. The Cash Account and List of Payments should be prepared in Forms 
T- A. 36 and T. A. 37, respectively, in which heads of receipts and payments 
should be printed in the order prescribed by the Accountant General. The 
Dash Account should show the total receipts collected, and the List of Payments 
the total payments made during the month [vide Article 56). 

96. The entries from the cash book and registers subsidiary thereto into the 
Cash Accountj List of Payments and schedules pertaining to these documents 
{vide Articles 98 to 109) should be made hi accordance with the following 
-directions;— 

(i) Those transactions which, under the instructions of the Accountant 

General, have to be recorded in full in any one of these documents 
should be entered therein on the date on which they appear in 
the cash book, or, on the following day, provided that the trans¬ 
mission of the accounts and returns on the due dates {vide Articles 
119 and 120) is not thereby retarded. 

(ii) The lump entries appearing in the Cash Account, List of Payments 

and schedules pertammg to these documents should be made 
therein in time to permit of the completion of those returns 
and their submission to the Accountant General on the due 
dates. 
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(iii) The difTcrence between the moDthly totals of receipt and payment 

co]limns of the subsidiary register of Reserve Bank Deposits' 
[vide Article 44) should be carried into the appropriate Cash 
Account or the List of Payments according as the difference 
represents net drawings from, or net payments into, the Bank 
during the month. 

(iv) In Provincial treasuries, the difference between the naorthl^' totals 

of receipt and payment columns of Part YIT of the Check Register 
of Adjustments between Central and Provincial Governments, 
Form T. A. 4 (vide Article 36), should be carried into the Cash 
Account or the List of Payments, as the case may be, under the 
head “ Adjusting Account between Central and Provincial 
Governments care being taken to see that the net payments 
brought to account under this head in the Provincial Account 
are entered under the identical head as net receipts in the 
account of the Central Government and vice versa. 

97, (1) The cash accounts (Central and Provincial) rendered by Provincial 
treasuries should be supported by a closing abstract in Form T. A. 38. The 
difference between the monthly totals of the Receipts and Payments columns 
of the different parts of the Check Register of Adjustments between Central 
and Provincial Governments (Form T. A. 4) should be carried into this abstract 
under the appropriate minor heads suliordinate to the head Adjusting Account 
between Central and Provincial Governments ” (vide Articles 36 and 37), the' 
entries in the abstract of Provincial Cash Account being reconciled with the 
adjusting entries in the abstract of Central Cash Account, 

(2) The cash accounts compiled by other treasuries should be supported 
by a closing abstract in the following form :— 



IL— SupjiorliTU} ^chedides. 

(a) General. 

99. Save aa provided in Articles 100 to 109 below and subject to the 
observance of the following general principles, the form and number of the* 
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schedules may be determined by the Accountant General according to the 
local convenience, 

(i) There should be separate schedules of the receipts and expenditure 
for each department and for each major head of account not 
relating to any particular department. All revenue receipts 
and service payments should appear in one or other of these sche¬ 
dules. Receipts on account of departments for v'hich descrip¬ 
tive major heads are not opened on the receipt side should be 
included in the schedule for the major head XLYI Miscel¬ 
laneous 

lil^OTE 1,—In tie case of small departments or of major heads under which the tranaactiona 
are few, two or more such departments or major heads may, at the discretion of the Accountant 
Greneral, be treated for the purpose of this rule as relating to a smgle department. 

Note 2. —Where a separate schedule has been prescribed by the Accountant General, it 
should be prepared invariably, even if there be no transactions m the treasury accounts under 
the head concerned during the period in respect of w'hich the schedule prepared. In such cases- 
the schedule should show the transactions as * ml 

(ii) IMiacellaneous items of receipts and recoveries of service payments- 

should be shown with full particnlars in the receipt schedules 
of the department liy, or at the instance of which the money 
is presented at the treasury. 

(iii) Advances of pay, travelling allowances, etc , to Government servants 

and recoveries of such advances should be included in. the schedule 
of the department to which the Government servants concerned' 
belong. 

(iv) Payments relating to pjersonal claims of Gazetted Officers should; 

be shown in a separate column of the schedule of payments of 
the department concerned or in a separate schedule (Form 
T. A. 32) altogether, the total of which should be brought 
forward as a single item in the relevant schedule of payments.- 
In the former case schedules containing such payments should 
be prepared in duplicate. 

(v) The vouchers for refunds of revenue should be entered in a separate 

subsidiary schedule for each department, and the total of this - 
schedule should be entered as a distmet item in the relevant 
schedule of payments. As an alternative to this procedure, 
refunds of revenue may be shown in a separate column in the 
payment schedule of the department or major head concerned. 

(vi) Each schedule of payments should be prepared in. two parts, the 

first part relating to the payments made from the 1st to the 
10th of the month and the second part to those made during 
the rest of the month. The total of the first schedule of payments - 
should be brought below, and added to the total of the second 
schedule of payments, so that the grand total in the latter may 
agree with the entry in the List of Payments. 

Note.—T he general directions contained in this Article shall apply to treasurioa rendering' 
MOonntB to the Aooonntant General, Central B-evemies, subject to such modifioatlotiB as may b©' 
aulhoriaed by him. 
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99. The vouchers pertaining to each schedule should he numbered con- 
aecutively in a monthly series as they are entered thereuij an^l attached to it 
arranged in their numerical order. 

(b) Schedule of Income-tax Beceipts. 

100. Apart from the schedules of income-tax receipts, if any, rec^uired by 
the Income-tax Officer corLConied^ two separate schedules of receipts should 
be prepared in respect of income-tax deductions from bills for salaries and 
pensions— (a) one for the tax collected on salaries and pensions wholly debit- 
aide to the Central Government and (b) another for income-tax deducted 
-iiom salaries and pensions de})itable to other Governments. If income-tax is 
-recovered at a higher rate from any Central Goverument servant or pensioner 
-on account of additional income from properties situated in a Province, the 
^entire amount of the tax realised should, nevertheless, be taken to the schedule 
relating to deductions from Central emoluments. Similarly, the income- 
tax deducted from a pension which is dcbitable partly to the Central Govern¬ 
ment and partly to the Provincial Government, should be taken to the schedrJe 
relating to deductions from Central emoluments. Any refund allowed in 
such a case during the course of the year should also be taken to that schedule. 

(c) Schedules for Railways and Departmental Disbursing Officers. 

101. Save as provided in Articles 10'2 to 104 below, the schedules of 
receipts and expenditure for Railways and for those Departments which render 
separate cash accounts to Audit and Accounts offices (vide Article 57) should 
be prepared in the same forms and with the same details as have been pres¬ 
cribed in Chapter III for the Registers of Receipts and Payments of those 
Railw^ays and Departments concerned, 

102. A simple schedule of Porest Remittances show'iug separately the cash 
received into the treasury from each Forest Division and acknowledged in the 
Consolidated Treasury Receipt (Article 58) should be prepared in Form T. A. 
39. 

103. tSchedules of Receipts of the Posts end Telegraphs Department should 
be prepared separately for Postal and Telegraph Sections in Forma T. A. 40 
and T. A. 41 respectively. 

104. For each Railwavj the Public T\hik3 Department, the Telegraph 
Branch of the Posts and Telegraphs Department and the Salt Revenue Branch 
of the Department of Central Excises and Salt, Northern India, a separate 

schedule of . account of each department should be prepared 

payments made 

in Form T. A. 42 and attached to the List of Payments. 

Tills direction should apply also to the following departments whose opera¬ 
tions extend over several provinces and whose accounts are collected under 
■the charge of a single Accounts Officer:— 

(i) Survey of India. 

(ii) Meteorology. 
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(iii) Aichaology. 

(iv) Geological Survey. 

(v) Intelligeace Bureau, Home Department. 

(vi) Indian State forces. 

(vii) Imperial Council of Agricultural Eesearcli Department. 

(viii) Imperial Institute of Agricultural Eeseaicli witli its sub-stations. 

(ix) Imperial Dairy Institute, Bangalore, vdtli its sub-stations. 

(x) Mines, 

(xi) Botanical Survey. 

(xii) Indian Stores Department. 

(xiii) Excises Brancb of the Department of Central Excises and Salty 
Northern India. 

(d) Schedules of Deposh Transactions. 

106. An Extract Register of Revenue Deposits received ” should he 
written np daUy in Eorin T. A. 13 from the Register of Receipts, Form T, A. 
20. It is of importance that each deposit should be confined exactly to its 
own cage, as the Accountant General has to detail repayments against it. 

106. In some cases where many deposits are received for very short periods^, 
permission may be given by the Accountant General to detail in the returns 
only the items not repaid in the month of receipt; hut the permission should 
not be extended without clear proof of its necessity. When such permission 
is given, the returns cannot be written np till after the close of the month, and 
there will be breaks in the series of numbers representing the deposits receri^ed 
during the month, -which have been wholly repaid before its close. In these 
cases, “ Deposits received and repaid during the month should be entered 
in lump simis at foot of each extract register, both of receipt and repayment 
[vide Articles 105 and 107) in order that extracts might agree with the accounts. 

107. An Extract Register of repayment of Revenue Deposits Form 
T. A. 44, should also be written up daily in respect of transactions for the entire 
month. Although no extract register accompanies the first schedule of pay¬ 
ments, entry should be made in it of the total payment on each head made 
dming the first ten days of the month; the entry in the second schedule 
should be of the total payments made from the 11th to 31st. 

108. An “ Extract Register of Receipts and Payments of Personal 
Deposits,” Form T. A. 45, should be written up from the Register of Personal 
Deposits (Form T. A. 22). The return should show only the monthly totals of. 
receipts and repayments on each personal ledger: the totals of the two 
columns, “ Receipts of the month ” and " Payments of the month ” alone will 
be traceable in the Cash Account and the List of Payments. The monthly 
totals brought out on the return should be the same as those brought out' 
by summation of the daily total columns of Form T. A. 24. 
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(e) Schedule of Seamen’s Money Orders, 


109. At the end of each month the Treasury Officer should prepare a 
consolidated schedule giving particulars of the Seamen’s money orders issued 
. during the month and forward it to the Account^t General with the monthly 
. cash account. The schedule should be prepared in the form appended to the 
Instructions to Shippiug Masters in India ” issued by the Board of Trade. 




in. —Plus ani Minus Memoranda, 


(a) General. 

110. Plus and mimts memoranda should be prepared in Form T. A. 46 for 
-the transactions on account of each class of deposits (including cash orders) 
^of each Local Fund^ of each kind of stamps (general, adhesive, bill, court 
fee), of match excise banderols (India and Burma) and of excise opium. The 
deductions from balance should tally with the corresponding entries of receipts 
in the accounts (except as regards stamps referred to in ^irticles 112 to 114 and 
.stamps sent to other treasuries or sub-depots), and the closing balances should 
be certified as agreeing v^ith the stock registers and accounts maintained in 
the treasury. Memoranda may also be required of the outstanding balances 
. of any class of advances v.hich the District or other revenue officer has autho¬ 
rity to make [vide Articles 90 and 91 (t)]. 

Note 1.—^The plu4 and memoranda should be prepared in such separate parts as 

may be determined by the Accountant General. Those relating to particular departments 
'may be furnished, wherever this is possible, on the reverse of the receipts schedules concerned. 

Note 2.^No difference should ever exist between the closing balance of one month and the 
opening balance of the next; any addition to, or deductions from, the balance should be made 
by a special entry to be explained by a foot-note. 


(b) Deposits. 

111. Each head of deposit and each Local Fund should he detailed 
separately in the appropriate memorandum The balance in the plus and 
minus memorandum of deposit transactions for the month of April should be 
reduced by the amount reported for lapse under Article 127, so that it may 
agree with the aggregate of repayable deposit balances upon the deposit 
register. 

Note. —In the case of local funds, which have a provincial balance, the balance columns 
should not be hlled up. 


(c) Stamps, 

112, When, under proper sanctioiij permanent advances of postage stamps 
are made to Heads of Departmental Telegraph offices without payment, 
their value should not be credited in the treasury account but deducted in 
the plus and minus memorandnm of postage stamps, the deduction being 
supported by the receipt granted by the Head of the Departmental Telegraph 

..office and the sanction of the competent authority. 

113. When on the eve of holidays (when treasuries are closed for more 
'than one day) temporary advances of postage stamps are made to Heads of 
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local Departmental Telegrapli offices witliout payment on tlie requisition of 
the Post Master General (Telegraph Traffic Branch), the value of those stamps 
should be deducted in the 'plus and minus memorandnin, the requisition of 
the Post Master General being attached to the receipt given by the competent 
Telegraph Authority in support of the reduction appearing in the plus and 
minus memorandum. 

These temporary advances should be adjusted immediately on the re¬ 
opening of the treasury by the return of the unused stamps and the money 
value of those sold and care should be taken that no delay occurs iu ejecting 
the adjustment. The cash received should be credited in the cash hook aa 
proceed of postage stamps sold in the usual course, with a corresponding 
entry in the plus and minus memorandum. In the latter, in a separate entry, 
the full amount of stamps advanced should be shown as returned. 

NTote.—^I f the Btampa are issued, and returned in the same month, neither the deduction on 
iBBua nor the addition on return should be shown in the plus and minus memorandum. 

114, The value of damaged and obsolete stamps should be deducted from 
the plus and minm memorandum after they have been destroyed or otherwise 
disposed of in accordance with the prescribed rules, 




-Statement oj Lapsed Suh-treasury Qash Orders. 


115. A statement of Cash Orders which are held as lapsed under the rules 
of Government should be prepared monthly specifying (i) in the case of cash 
orders issued for service payments, the number and date of the vouchers in 
which the charges were drawn originally and the name of the officer by whom 
they were drawn, and (ii) in the case of cash orders issued on behalf of a Ward’s 
Estate or a Municipality, the number and date of the cheques, 

116. The total amount of cash orders included in the monthly statement 
should be deducted from tbe closing balance in i^vd^plus and minus memorandum 
(Article 110) and a note should be made at the same time against the items 
concerned in the Ledger (Form T. A. 23), that they have been reported to the 
Accountant General for adjustment as lapsed. 


0.—Submission to Accountant General. 

117, On the Sth, 16th, 24th and the last day of each month (or on the 
previous open day if any of these days is a holiday), or at such other convenient 
intervals as may be settled between the Accountant General and the Govern¬ 
ment of the Province, Provincial non-bank treasuries should forward to the 
Accountant General a statement in Form T. A. 47 showing separately 
(i) Central transactions other than Eailways and (ii) Railways, the latter being 
further classified by each Railway separately. No voucher should accompany 
these statements. 

118. Statements in the same form should he submitted to the Accountant 
General by the treasury weekly or after such periodical intervals as may 
be settled between the Accountant General and the Government- separately in 
respect of (i) Central transactions other than Railways and (ii) Railway 

B 
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transactionfl occurring in Provincial non-bank sub-treasuries subordinate to 
a Provincial bank treasury. 

119. Tbe first schedules of payments [vide Article 98(vi)] with connected vou- 
chers and a Memorandum in Form T. A. 48 should be sent to the Accountant 
General on the 10th and in the case of bank treasuriesj on the 11th of the month 
and the Cash Account and the List of Payments {vide Article 95) with support¬ 
ing schedules and the connected vouchers together with the Memorandum in 
Form T. A. 48 should be despatched to him on the first day of the following 
month. 

Noxe.—I n respect of Railway transactioiijs both the schedules of payment (with vonchers) 
and an extract from the R^^ister of Receipts relating to each Railway should be sent direct 
to the Chief Acconnta Officer (or other Railway Aocounts Officer) concerned on the two dates 
prescribed abore^ copies of such schedules and extracts being sent to the Accountant General. 

120. The following and such other schedules as the Accountant General 
may require {vide Article 98) should accompany the accounts mentioned 
above. 

(a) With the Cash Account. 

(1) Schedule of Forest Remittances . . . Form T, A. 39 (Wfe Article 102). 

(2) Eirtract from Register of Railway Receipts .') 

(3) Extract from the Register of Public Works 

Department Receipts .... 

{4) Schedule of Defence Services Eemittancea 
and Remittance Transfer Receipts issued 
on Militajy Treasure Chesta 

(5) Schedule of Miscellaneous Defence Services Vin the same form as the Registers (ride 

Receipts.Article 101). 

(6) Schedule of Revenue received on account of 

the Salt Revenue Branch of the Depart¬ 
ment of Central Excises and Salt, Northern 
India . . . . . . . J 

(I) Schedule of Postal Remittances . . . Form T, A, 40 {vMe Article 103). 

(8) Schedule of Telegraph Remittances . . Form T. A. 41 {vide Article 103). 

(fl) Detailed List of subscriptions realised in cash 

on hehalf of each Fund . . . .In the same form aa the Regiater* 

[vide Article 35, Note 3). 

(10) Extract Register of Revenue Deposits . Form T. A. 43 (vide Article 105). 

(11) List of Supply Bills issued—Local . , 

(12) List of Supply Bills issued—Foreign . . j 

(13) List of Remittance Transfer Receipts issued ^FormsT. A. 27 andT. A. 28 in origmal 

—Local.I [vide Article 83). 

(14) List of Remittance Transfer Receipts issued— I 

Fore^.J 

(15) Schedules of receipts in respect of Income-tax 

deductions from bills for salaries and pen¬ 
sions Vide Article 100. 


(b) With the LktySchedule of Payments. 

(1) Schedule of Forest Cheques paid . , ^ 

(2) Schedule of Defenoe Services Cheques . . J 

(3) Schedole of Miscellaneous payments on the same form as the Register- 

account of Defence Services . , , {vide Article 101). 

(4) Schedule of payments on account of Postal 

D'‘parfcmenb , * , , 




29 
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(b) Witli the List/Scliedule of Payments— contd, 

{Oj Schedule of paymenta on account of Public 
Works Department 

(6) Schedule of paymenta on account of Railwaya 

(7) Schedule of payments on account of Tele¬ 

graph Branch of the Posts and Telegraphs J 

Department.>FoTm T. A. 42 {vide Article 104). 

(8) Schedule of payment® on account of Salt 

Revenue Branch of the Department of 
Central Excises and Salt, Northern India . 

(9) Schedule of paymenta on account of certain 

Central Departments (Article 104) . . J 

<1U) Extract Register of Repayment of Revenue 

Deposits ,.Eorm T. A. 44 {vide Article 107). 

(11) Schedule of Supply Bills paid—Local . 

(12) Schedule of Supply Bills paid—^Eoxeign . I 

(13) Schedule of Remittance Transfer Receipts J^Eonna T. A.'29 and T. A. 30 in original 

paid—^Local . . - . . .1 {vide Article 86). 

(14) Schedule of Remittance Transfer Reoeiptg 1 

paid—^Foreign . . . . . J 

(15) Schedule of paymenta of pensiona . . Form T, A. 33 [vide Article 91(iv)], 

Otber Eetuins (to be submitted montlily), 

(1) Extract Register of Receipts and Paymenta of Personal De¬ 

posits (supported by the original paid cheq^uea) . , Form T. A, 45 {vide 

Article 108). 

(2) Schedule of Seamen’s money orders ..... Ride Article 109. 

(3) Plus and Minus Memoranda ...... Form T. A. 46 {vide 

Article 110). 

(4) Statement of Lapsed Cash Orders ..... Vide Article 115. 

121. Tbe Gash Account slioiilcl be signed and certified by the Collector or^ 
if he is absent on tour or otherwise unable to sign the accounts on the first 
of the month, by such other officer to whom the duty may be entrusted under 
rules made by Government. If the account is not signed by the Collector, 
the reason should invariably be stated. 

122. (1) The Cash Account should be supported by a certificate that the 
cash balance shown in the account has been verified according to prescribed 
rules and agrees with the balance reported in the Cash Balance Eeport oi'the 
treasury for the last day of the month. 

(2) "Where the cash business of the district treasury or any of its sub- 
treasuxies is conducted by the Bank, a certificate to the following efiect should 
be given on the Gash Account:— 

Certified that the net amount under the head 'Reserve 

debited 

Bank Deposits—^ agrees with the net 

shown in the daily statements of p —receipts and dis¬ 
bursements received from the Bank during the month, the totals 
of which were checked and agreed with the totals shown in the 
copjj received in this treasury, of the daily schedule rendered by 
■the Bank to its Head Office 
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123. (1) and minus memoranda in respect of stamps and opium 

transactions sLonld be accompanied by a certificate of actual count or weigh- 
ment of stock in the treasury and the sub-treasuries subordinate to it. The 
certi&cate should be given in such form and at socli intervals as may be pre¬ 
scribed by Government in consultation with the Accountant General. 

(2) A certificate should also be recorded monthly on the flus and minu& 
memorandum for cash orders (Article 110) or Form T. A. to to the effect that 
the balance of cash orders on sub-treasuries shown in Form T. A. 4D corre¬ 
sponds with the totals of the outstandings ?,s shown in detail in Form T. A. 23. 

124. At the end of every quarter a certificate should be furnished with 
the Extract Eegister of Eeceipts of Deposits (Form T. A. 43) by the Collector 
or by a Gazetted Officer of the district staff (not being the Treasury Officer) 
selected by the Collector for the purpose, that he has examined the register 
personally, and that the entries are made with the utmost care and regu¬ 
larity. 

Note. —^This examination ia not intended to be mechanical, and to secure only that alt 
necessary entries are made and initialled without fail at the time of the transaction, but also^ 
that no moneys are placed nnnccessanly in deposit, or allowed to Temain there without good 
cause. 

125. In April each year, tbe Treasury Officer should examine the Eegistera 
of Eeceipts of Deposits (Foini T. A. 20) of the second preceding year and 
transfer to a Clearance Eeglqter in Form T. A. 43 with suitable change in the 
headings, all the outstanding balances which are not reported for lapse under 
the rules of Government {vide Article 127). To this Clearance Eegister should 
also be transferred any items in the last preceding Clearance Eegister but 
one, that are for special reasons not allowed to lap.se to Government. It 
should then be submitted to the Accountant General in order that repay- 
menfe during the next two years may be recorded in it in the columns provided 
for the purpose. 

Note. —^It is not iulcnded that the Clearance Registers should be used in District trea- 
BDiies} the repayment of items entered in the Clearance Register should continue to be re¬ 
corded there in the onginal Receipt Registers, vide Article 66. 

126. For other classes of deposits which are accounted for as personal 
deposits, a certificate from the administrator of every personal ledger account 
to the effect that the balance claimed by him is of a named amount, and 
detailing his outstanding cheques in order to explain the difference between 
his balance and that admitted by the Treasury Officer in his and minus 
memorandum should be sent with the Clearance Eegister. 

Note. —In respect of sub‘treasury personal ledger accounts, the Treasuiy Officer should 
certify annually that the credit balance of each fiub-treaaury personal ledger account agrees- 
with the sum of cash orders ascertained to be outstanding. 

127. Immediately after 31st March each year, a list of deposits or balanoea 
of that year which lapse under the rules of Government, should also be sub¬ 
mitted to the Accountant General in Form T. A. 49. The list should be 
signed by the Collector. 

For this purpose, the registers of deposits should be taken up early in 
March and an extract made on ruled paper of those of each class which will, 
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in orilinary course, wWk from age or pettiness, lapse at tk end of tie 
montl. Ilia list should then he reviewed hy the Collector, and any item 
which in his opinion should not be so dealt with should be struct out and 
at the same time (if it he an item lapsing from age) entered on the fot page 
of the Clearance Eegisters (uiie Article 125) for that class, full detail of the 
reasons why it is not to lapse being given in a covering memorandum, Simi¬ 
larly, if any item is repaid in the course of the month, it should he struck out 
of this list at the same time as the payment is entered in the registers of re¬ 
ceipt and repayment. On the Slst March, each of these lists should he checked 
again with the register of receipts, in which the items pertaining to the list 
should be marked oS as having lapsed and been credited to Government on 
31st March, 

Korn,-In preparing tie lapsed statement the items should he entered in chronological 
order, and separate totals should be given for deposits relating to difierent years. 
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^ PAH-T ni. 

CHAPTER V.--ACCOraTS OP SMALL COIN DEPOTS. 

A.— Geneeax, 

128. The directions in this Chapter shall apply primarily to accounts of 
Small Coin Depots located at treasuries and sub-rieasuries. They shall also 
apply to accounts of Small Coin Depots located at Currency Offices and at 
any branch of the Imperial Bank unless the Governor General directs 
otherwise* 

129. The accounts of Small Coin Depots are treated as departmental 
accounts of the Central Government, the balances in those depots not being 
included in the general cash balance of the Central Government. The accounts 
and balances of a Small Coin Depot located at a treasury should, therefore, 
be kept entirely separate from the accounts and balance of the treasury. 

B.— Accounts to be kept. 

130. The accounts of the depots should be kept in Porm T. A, 50. Every 
transaction should be entered at the time of its occurrence and the closing 
balance struck. 


C.—^Accounts Eetuens, 

131. On every day on which transactions occur a slip in Form T. A. 51, 
being a copy of the entry of the transaction in the depot accounts, with the 
balance before and after it, should be despatched to the Accountant General 
and to the Currency Officer concerned. 

132- As an alternative to the submission of a daily slip to him, the Ac¬ 
countant General may require the submission of a monthly account in Form 
T. A. 51 on such date as may be settled by him with the Currency Officer 
concerned. 

133. Early in April each year, a certificate in the following form signed 
by the Collector or in bis absence by the officer who signs the accounts under 
Article 121 should be submitted to the Accountant General to whom the ac¬ 
counts of the depot are rendered ;— 

" The closing balance of the Small Coin Depot at. 

on the 31st March . according to the Depot 

Book maiutained in Form . is Es. .. 

_ T3us balance _ L L rJ 1 

♦The balance in the depot on the 30th September last ^ 

ed according to the prescribed rules 


* Eoi Depots located at the branches of tho Imperial Bank. 








3B 


rOEMB. 


List of Forms, 


Serial 
Xoa, of 
Forms, 


T. A. 


2 

3 

4 

5 

6 

7 

8 

9* 

10 * 


11 * 


12 


13 

14* 

15* 

16* 

17* 

18 

10 

20 * 

21 * 

22 * 

23* 

24* 

25* 

26* 

27* 

28* 

29* 

30* 

31 


32* 

33* 

34 

Z5* 

36 

37 


Description of Forms. 


Cash Book. 

Register of Receipts of----—^Department. 

Register of Expenditure of--Department* 

Check Regmter of Adjustments between Centro! and. Provincial Governments. 
Check Register of Adjustments by Transfer, 

Register of Reserve Bank Deposits. 

Register of Misclaasifications by the Bank. 

Daily Sheet of Snb-treasury. 

Aocountant’e Balance Sheet. 

Register 


Schedule 


of- 


Bailway 

Department 


Receipts. 


Register of Payments made to officars of— 


against Letters of Credit or otherwise. 

Register 

Schedn le Remittances by Forest OfiScera. 

Register ^ 

of Forest Chequefl paid. 

Disfc of Receipts on account of Defence Dep' 

List of MiscellflineouE Receipts of Defence D 

Payments made to officers of D 

List of MiscelhineouB Payments on account o 
Register of Receipts of the Post offices. 

Register of Payments made to Post offioea. 

Register of Receipts of Deposits. 

Register of Repayments of Deposits. 

Register of Personal Deposits. 

Register of Orders on Sub-treasuries Issued and 
Register of Daily Receipts and Repayments of 1 
Register of Bills Issued. 

Advice List. 

List of Local Bills Xaaued. 

List of Foreign BiLLs Issued. 

Register of Local Bills Paid. 

Register of Foreign Bills Paid. 

made 

Register of Advances 

^c^d^ Travellmg Allowances of Gazetted C 

Register of Pensions paid. 

Register 

Schedule Fayments of Coupons on Bearer Bonds. 

of Payment of Interest on Promissory Notes/Stook Certidoatea. 

Cash Account. 

List of Payments. 


* These forms are standardised for printing in the ** Try,’* aeries, of which supplies are 
obtainahle, Bubjeefc to the observance of the procedure presoribed by the Controller of Printing 
and Stationery, from the Manager of the Forms Press, 166, Dharamtala Street, Calcutta. 





List of Foms—ooM. 




Regiafcor No. 


36 


No. 1] 


FORMS. 


FORM 


(See Chap. HI, 


Cash Book of Receipts/Faf/nients of the 


Revemie/JEspeiiditiire 
heads to be prescribed! 
according to Icxjal 
convenience by the 
local Account Officers 


Total 


Closing Entries. 
T'lfduct — 
*Siib-trea’!tiriea 
Transfer payments . 


Reserve 

Deposits 


Add- 


Banlf 


♦Remittances and 
transfers vithin tbo 
district (applies to 
non-bank trea- 

Buries.) 


Net Receipts/Pay- 
menta. 


1st 


Bs, 


Agreed with Trea¬ 
surer’s Cash Book/ 
Bank’s Account. 

Treasury Officer 

Accoimtant , 

Clerk: . 


2ud 


R^. 


3rd 


Rs. 


4th 


Rs. 


dth 


Rs. 


6th 


♦These OTrima should be omitted from the Cash Book for Central transactions maintained 
oy JfroTincial Treasuries. 















tFor uso in tlie case of charges only. 


36a 


Kogister No. 
















Register No* 



S66 










Hcgiater No- 







I Hegiater 







.fOEMS. 


37 

[No. 1 


T. A. 1. 

Arte. 32 and BO.y 
Treamnj for the month of 


19 . 





38 













(See Obep. 1II| Arte. 35 ajid 3S,} 
Uegister of Expenditutie. 
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Ko. 4] rORMS. 

FOEM 

(See Oliap, 


Checs Register of adjus'dients between 

Government of 



* ficceipts/Paymants entered in Part HI axe Paymenta/Receipta of tliB ProvinciQrl GoTem- 
t Beceiptfl/Paymenta entered in Part IV are totals of columns i of tlie Central/Provinoial 

iKeoeipfa/PaymentB entered in Part V are Beceipte of Part A—Receipts of Part 33 

Paymenta of Part A—Payments of Part E 
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roBMS. 


[No. 4 


T. A. 4. 

in. Arts. S6 and 61.) 

Central a:nd Pbovinoial Governments, 


Tr^surj/ for the rmntli of 19 



rvt 





VI 





VI 





vn 



Transfers. 



Misolasaificationa 
by the Bank. 


Total for the day. 

Net results as 
in the Pro¬ 
vincial 

Cash Book. 


Receipts. 

Payments. 

Receipts. 

Payments. 

Receipts. 

Payments. 

Net Re¬ 
ceipts. 

Net Pay¬ 
ments. 

Rs. 

a. 

P- 

Rs. 

a. 

P' 

Ra, 

a. 

P* 

Rs. 

a. 

P. 

Rs. 

a. 

P- 

' 

Rs. 

a. 

P- 

Rs. 

a. 

p- 

Rs. 

a. 

P- 


















































ment occundng at a Central non-bank sub-treasury subordinate to a treasury of tliat Provinoe. 
Register of Adjustment by Transfers (Form T. A. 5) posted as dvtwt entries. 

of the Register of Misclasaifications by the Bank (Form T. A. 7.) 


Inifciala of the Treasury 
Officer, 
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No. 6 ] FOBMS. 











SORM T. A. 7. 

(Sbo Chap. Hi, Art. iS.) 

Tiefltafer of Misdassijicatims hj the Bratioh of Bani of InSia,. 

Tkbakitry. 


44 


No, 7 ] 


FORMS. 
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FOBMS. [No. 8 

FOllM T. A. 8. ^ " 

(See Chap, m. Art, 47.] 

Daily Sheet of Sub-treasttey 

Siaha of Taksil of the, District for 19 

KECEIPTS. 



ABSTRACT. IdETAILS OS' BALANCE, cU^aiJ 



•These entries will not 
Signature of Treasury 
Clerk with date of 
posting. 

Initials of Treasuiy Officer. 
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No. 9] 


FORMS- 


FORM T, A. 9. 

(See Oh^p. IH, Art. 60.) 

AccounioTit't Daily Bounce Sheet for 


19 


Opening Balance as per last page 
Receipts as per Oash. Book 


Pisbujeenients aa per Oaak Book 


Total 


Closing Balance 


Rs. 


Deduct balances in Sub-treasuries as follows :— 
Sub-treaauiy, as per Daily Sieet of {dctte) 


Ditto 

ditto 

of ... 

Ditto 

ditto 

of ... 

Ditto 

ditto 

of . , , 

Ditto 

ditto 

of ... 

Ditto 

ditto 

of ... 

Oash remittances 
details :— 

within the district as per following 

From 

To 

Date of charge in Suh- 
treasuiy i^eet or 
Treasurer’s Cash Book. 

1 

1 

1 




Aotnal Balance in Bistriot Treasury 
Do, (in words). 


P* 


Agreed with Treasurer’a Balance 
Sheet. 


Accountant. 


Treasury Oflicer.* 


•The date and signature should bto entered in full. 











JORM T. A. 10. 

(See Chap. Ill, Arts. 38-A and 57.) 

JhgisterjScjLedAih of during the 7norU/t of 


47 


FOSMS. [ NO- 10 



* Here should bo entered the official denignalion ol the officer concerned. Allpaymenls ziiadc by the officer (including hie J^ubordinatoe) should he 
entered in this column. 

t These columns eliould be filled up only tvheiv payments into the treasury are not made by officers of the Department but by others on their account. 
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FOEMS. 


[ No. 12 


FORM T. A. 12. 

(See Chap. Ill, Art. 58.) 


Treasury. 


From 

Division 


Consolidated Feceijjt cum schedule for Forest 
Cash Remittances, 


For 


Received iroin the Officer-in-charge of 
Division the sum of Rs. as detailed below 

for credit to the Forest Department;— 


Forest 


29 . 


Date of 
Remittances 
to Treasury 
OT Sub- 
Treasury. 


Name of 

Treasuiy By whom 
or Sub- remitted. 
Treasury. 


Number 
of each 
Chalan. 


Amount 
Remitted 
with each 
Chalan. 


Number of Or. item 
and the date of entry 
in Forest Account. 


Hs. a. 


P. 


i 

I 


Officer^in-charge of Treasury 
19 


Countersigned, 


Forest Officer^ 

Division, 

Dated 19 
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No. 13 ] FOEMS. 

FORM T. A. 13. 

(See Chap. ITT, Art. 68 J 


Treasury. 










51 


BOHMS. 


[Nos. 14-15 


FORM T. A. 14. 

(See diap. I1I» Aits. 50 and SO.) 

DjDrE^CB DetATJT^IE^'T HeITITTAXCE.^ DiVI9I('N. 

Zisl of J?eceijsis on account of Defence Dejiaitment Remittances [fom Defence 
De/jartmcnt to Civil) m Ue Treasury for the month of , 


No. 

of 

Chalan. 

Date. 

1 

From 

whom 

received. 

R. T. R.’b 
issued on 
jMiHtary 
Treasure Chests. 

' Departmental | 
Receipts— i 
Defence i 

Department. 

1 

1 Daily total 
carried to cash 
book. 

1 

m 

1 

; 




1 

Rs. 

a. 

J 

P* 

1 

' Rb. 

a. 

P- 

1 

1 

1 

! 

Rb, 

a. 

i 

P- 

i 



—Departmental receipts are received from or on the authority of the officers of the 
Defence Department. 


FOBM T. A. 15. 


(See Chap. TH, Art. 59.) 

Miscellaneous Receitts of Defence Department Division. 


List of Miscellaneous llecefts of Defence Department in the 
during the month of 19 


Treasury 


Serial 

No, 

Date. 

From whom 
received. 

Recoveries by Civil 
authorities for the 
Defence Department. 

I Daily total 
carried to cash 
book. 1 

! 

1 

I 

f 

i 

a 

4 




Description. 

Amount. | 




! 

i 




1 Rs. 

a. 

P- 

Rb. 

a. 

P‘ 

! 

1 

j 















£2 


No. 16] FOBMS. 

FORM T. A, 16. 

(Seo Chap. Ill, Art. 59.) 


JlegisterjSc^iedide o/fapnents made to qffioefs of the Defence DeparlmejU 

Circle on account of cheques against 
ABsignments during the moTvth of 19 , 
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FORMS. 


[ No, 17 


FORM T. A. 17. 

(See Chap. Ill, Art. 69.) 

Defence Department Payments Division. 


Li^ of Miscellaneous Paj/ments on account of Defence Department at the 
Treasury from the to the of 19 . 


Date of 
payment. 

Conaecutive No. of 
voucher. 

To 'whom 
paid. 

1 

Emergent advances 
nndbr station orders. 

Misoellaneons payments 
(e.y.. Leave aIlQ\>anceB, 
Pensions, Defence Depart¬ 
ment Expenditure by Civil 
Officers, etc.). 

Daily Total 
carried to 
Cash Book. 

Description. 

Amount. 

1 



EiB. 

a. 

P- 

1 


Rs. 

a. 

P- 

1 

Rs. 

a. 

1 

1 

1 

1 

P- 

1 
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18 ] FORMS, 























POEM T. A. 13. 

(See Ohap. HI. Art. 60.) 

Register of Pai/rmnts made to Post Office for the month of 


65 


roRMs. [No. Ifl 



Total. 

























FOM T. A, 20. 

(See Chap, III, Arta. 64 , 66 and lTote ;2 to Art. 35 .} 

Register of Receijpis of Deposits in the month of 


66 


No. 20] 


rOBMS, 


1 


d I 


•qTutnawAOf) 

<3 1 

oj pa^ipejD puu 

s 1 



1 


'BjnaTiijfwIai IRJOJ, 

<a 1 


5 1 


'0 'I JO bi^wtci 

1 



Pf 1 


'juanLiiidai 

«i 1 


Tpwa JO JUTIOTE?^ 

« 1 






OlBd 

1 


■0 'z JO si^wmi 

I 



Pi I 


quoniiCvdax 

d I 


qoflo JO qurouiy 

S 1 

i 

n 

o 

1 

ITiauLfadsi aqj 
Supiapjo Jguoqqnn 

JO Qq^’ JO auiuji; 



a 

o 

aqua: 

1 

■a 

‘0 ‘Ji JO sisHrai 

1 



Pi 1 


qnaiiiXudaj 

oj 1 


qoB3 JO ^nnoniv 

m 

(SI 



‘lusTHiSudoj aqj 
Soijapjo -fgpoqqnu 

10 ijinoi gqq jo 




■&i«a 




*0 -IJOfflBllfOI 





P* [ 


quarajCedBJ 

d 1 


qowa JO !jmiouiy 

m 


. 

BBBIM 

■ 

^SSHI 

m 


■ 




a 1 


■3Iooq 


qaro o? paiuna iwitn j 

K 1 

0 'XJO fiiupini 1 

1 


1 

P I 

*1190490 noua jq innouiT L 

1 


1 

^ 1 

‘flBodap aTpi an^pro 
‘joqjiiv 20 jinoo aip} jo amoji 


‘ITBodap JO ajnjuii 


'pOA]9!>az moqu moj^; 



•^IHoJsp qjMja JO *oji 
■tjdTjaooi JO ajild 


JTqtb.—TU e entry In the Column '■ Nature of dayoa(b" ^ou^d bo ai^fflclent to explain tlje ifmountle depoatto^. 































t'OEit T. A. 21. 

(feee Chap. Ill, Art. 66.) 

JRegiddr of Bepdgin&nis of Deposits at Treasury in the honi/f of 


57 


rORMS. 


[No, 31 















FORM T. A.. 22, 

(See Ohap. Ill, Arts. 68 anii 78.) 

Treasurt/y l^egistev of Personol J}e]>osit!^ oil accoimt of 


68 


No. 23] 


rORMS. 



*It there te large neidlier of transacfeionE oa the aame day, a balance need not be etruok after each transaction but the Treasury Officer, if there ho 
any possibility of an overdrawal, should by totalling the items of receipts and refunds and striking the balance T^henever neoeasary satisfy himself that 
^he balance is not overdra'wn. The Treasury OfGcerj should howeTer, strike invariably, a total at the end of each day’s transaotior^. 

















. FORM T. A. 23. 

(Soe Chap. Ill, Art. 69.) 

REGISTER OF ORDERS ON SOB-TREASURIES ISSUED AND ADJUSTED. 


69 


FORMS. 


[No. ^ 


9^ 




3 


II 

SfS 


a 


•jgpio JO ' 0 ^ 




CQ . 

^ 5 

■§ nj 

S £ 


•O^TJd 


,5^-s2 

.£ ri1 2 2 ’3 si' 

c ^ 5 ® 
®.“'S 
c2 Sk 3 O S 
§:a3 5 ^ 

« c s =® 

g :3 S '^ § ct 

1 So I 
§1-5 
E "Ig 

O i p rj S3 ^ 
rt so 

SiS . ■§ s g 

■a'’B%} g.2'3 


I M P 

5 


i/ S3 H 

, ‘o S -Y 

'IN 

- ffl 


p- ^ 


Daily total (to 
be carried to 
Register of 
Personal 
Deposits). 

Ph 

ei 

CQ 

uao]g5Q 

XjoffBajj] JO ajHiijiuj 


Amount of 
each 
order. 


d 

m 

P5 

Initials. 

•lams'aaij] 


•qiro^jTmooaY 


■p3Aiao9i Avotj an^uA 


,nlU' 

Payee. 


•jopio JO *0^ 





' M ^ ® H . 

^ D ^ M ^ 

=.2 

1 ^ g “ s § 

- -1^ 2 o o a 

r3 t-i “ -H -H 
aj H -rf +3 m 
p A ifi p O 

^ ^ P n*^ H 

a 

s C.2 2 o 

“ O 'a s S trfv 
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(See Chap. Ill, AxtB. 78, SO and 87.) 
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KOEMS. ■ f No. 25 



*Tho Jotter of the Ourrenoy OflSoor or the rule authorising issue of bill should bo quoted in this column. 

ITbia colunui may be used for the record of a noto of iaauo of duplioatea, of aancollabion, and tbo like. 












Local Bills Issw:i>. 
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FORMS, 


[No. 27 




s 







CO 

*ca 


'daesp }c) ja^jcnT) 
JOjjs ^xda .TsipjnQb 

JO esopa c}!: aamipii^ 

p. 



'ansii JO 191 
-.TBob SuTpsaosns 
loimiib Jo 4-931 
ui pici 4 .anomY 

A 



'atissi 
qijnoui piiqj 
nt ppjd 4 unoin\- 

fi 

cf 


'3T19BI laijB 
qjuoQi pQoaas 

U] pTBCt ^UnOOTf 



» 

‘aussi 

lajjB q^uora qsjp 
ui piBl q-unoiny 


d 


■011331 JO qquoni 

01 pto'il qnnoiny 

a 

d 

2 

aqj uj saa loj quniq «ai aq p[Doqa bothIb sjqj jo qqaiJ oq samnioo aqi 

•pa^i'oqo oiojraajj 

a 

d 

(D 

■qotig itHuri 04 
pjTJino [Trqoi aUBG 


’IIW 

qoBB JO quuotuy 

PA 

■uotlii 

uAOip iiTiao 51X 


'OiqB^itd (JQOqM ox 


■pa^uniS uioqM ox 


auasi hjJ % 


0 

'S^ £ 

BJS *= 

^ a wj 


<> 





















Nuiubii (punteil or 


No. 28] 


rOBMS, 


list of\ 


FORM 

(See Chap. HI, 

Foreign Bills 

drawn Ujton Treasuries in other Frovinces the 


Amoant of Bill diawn on TreaaaneB 


Rs. ». p. 


a. P. Cb. a. p, 


ReJa. p. Eh. a* p. 


a. p.iBs. la. p., 


t Here insert Supply Billa or Hemittance 
5r See note under 
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roRMS. [ Nor 28 

T. A. 2S. 

Alt, S3.) 

Issued. 


Treasurij of the Province of dunngthe month of 19 . 



Transfer Receipts, as the case may he. 
Form T. A. 27. 




















FOEM T. A. 20 


66 



tHorc insert Bajiplj Bills or KcraiLtanco Tran slur Itccelpta, aa ttic uiiio nDLiy be. 







Foukign Bills Pail. 



i Here insert BiJIs or RcmittaDCo Traubfer liBCQipts, as the cnee luaj be. 
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FORMS. 


[No. 32 


FORM T, A. 32. 

(See Chap, m, Arts. 91 and 98.] 

Treasury. 

Sinister jScheiide of IPnij aiid Travelling AUowance o f Gazetted Officers paid 
to of 19 . 


Date 

of 

Pay¬ 

ment. 


ITum- 

ber 

of 

Von- 

cher. 

2 


To whom paid and 
other particulars. 


Pav, 


Ks. 


TxaTolIin;^ 

Allowance. 


E. 


Grand Total 
(in words) 


Daily total 
carried to 
Cash Book. 

6 


Rs. I a. 


For use in A. G/a Office. 
Checked and acrreed. 


Auditor. 


Tren81117 Officer. 




FORM T. 
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No. 33] 


POEMS, 


CO 

CO 

< 


Oi 

































FOBM T. A. 34. 
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rORMS. 


[ No. 34- 


p 

o 

p 

(A 

K 

P 

P 

O 


a» 


t 

B' 



O 

P 

P 

o 


o 

H 

5 

^■ 

Ph 

o 


d 

p 

p 

1^ 

p 

u 

H 


«33 

PI 

P5 



* Siib-co]uninB should be opened aocording to looal requirGments. 
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:»o. 85 ] roEMS. 



Treasiuy Officer. 



7S 


FORMS. 


[Nos. 36-37 


FORM T. A. 36, 


(Bee Chap. IV, Arts. 56 and 96.) 

Tseasurt, 

CentraljProvincial Cask Account for the mmih of 19 


Nnniher 

of 

Schedule. 

Heads of Eovenne or Receipts. 

Amount. 

Remaiks. 

! 

I 

Rs. 

a. 

P- 

1 



FORM T, A. 37. 

(See Chap. IV, Arts. 56 and 95.) 

Treasuut. 

Central I Provincial List of Payments jrom the to the of 


Number 

of 

Schedule, 

Heads of 

Amomit, 



Remarks-. 

Disbura ementa. 

1st List. , 

i2nd List, j 

J-U 



i 

i 

1 

E., 

a., 

i 

P- 

Rs. 

a. 

P- 

Rs. 

i\. 

P- 
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FOEMS. 


No, 38] 


EOEM 

(Sea Chftp, 


Closing Ahstriict for 


I.—Central Accounts Treasiiry. 


Heads of Classihcation, 

Receipts. 

Payments. 

*1, Opening balance , . . * . , . . 

Rs. 

a. 

P- 

Rs. 

a. 

P- 

2. . 

Payments 

(Detailed under relevant heads) 







3, ReBervB Bank Deposits—(Central) . , , . . 







(in hank-treasuries and snh-treasuries). 







::^4. Adjusting Account between Central and Provincial Govern¬ 
ments— 

Pa. a. p. 







I. Difference between Cash receipts and I 

dishurfcements of the Central j 

Government in non-bank 

treasuries and sub-treasuries. 







11. Difference between Cash receipts and 
disbursements of the Provincial 

Government of 

in. Central sub-treasury subor¬ 
dinate to the Provincial treasury. 






1 

m. Adjustments by transfers 







IV. Misclassifications by the Branch Bank 







5. Total , . . ' , .. 


1 





*0, Closing Balance as per Cash Balance Report 







7. Grand Total . .. j 



' 

i 




♦ These lines are intecded for Cash balance in a Central non-bank sub-treasury, if any, 
i Only the net ainount tindGr this head should be shonn in the money oolumn 
body of the Abstract. 
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T. A. 38. 

IV,"Art. 07.) 
TuEASL’RY. 
the mcmtli of 


II.—Provincial Accounts 


Treasury. 



1. Opening balance (in non-bank treasuries and Bub-treasuries). 

2 Provincial ^^6ceipta_ ^including unclassified Items and 
Paymenta 

tranaacbiona on behalf of other Provinces and Bailwaya). 
(Detailed under relevant beads). 

3. Deserve Bank Deposits—(Provincial) .... 

(in bank treasuries and sub* treasuries). 

t4r. Adjusting Account between Central and Provincial Govern¬ 
ments— 

Ds. a p. 

I. Difference between Cash receipts and 
disbursements of the Central 
Government in Provincial non- 
bank treasuries and sub- 
treasnriea. 

TI. Difference between Cash receipts and 
disbursements of the Provincial 
Government of 

in Central sub-treasury subor¬ 
dinate to the Provincial District 
treasury. 

III. Adjustments by transfers • 

IV. Misclassifications by the Branch Bank 


6. Closing Balance as per Gash Balance Report (in Non-bank 
treasuries and sub-treasuries). 


7. Grand Total 



subordinate to a Provincial Di-atrict treaauiy. 

Receipts or “ Payments '* as the case may be. the details by sub-heads being given in the 
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Na 39 ] FORMS. 

FORM T, A. 39. 

(See Clxap. IV, Art. 102.) 

Treasuet. 

Schedule of Forest Fomittances credited during 

7.9 as achnoirledged in sefarate consolidated Treasury Beceijjts 

(Form T. A. 12.) 


Item No. 

Name of Divigiona. 

Amount. 

Remarks. 


j 

Rs. 

a. 

1 

1 

P- 

1 

! 

1 

1 



Total 
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FOHMS. [ No. 40 

FORM T. A. 40. 

(See Chap. IV, Art. 103.) 

TrEA-STTRY. 

Schedule of Receipts of the Post Office Department for the month of 

19 . 


Particulars. 


Sale of Ordinary Postage Stamps, etc. . 


Sale of large sized Begistration enyelopes 


Sale of Serrice Stamps 


Remittances from Postmasters of . 


Ditto of 


Ditto of 


Ditto of 


Ditto of 


Ditto of 


Total 



Treasury Officer. 








Ho. 41] 


FOEMS, 


FORM T. A. 41. 

(See Chap. IV, Art. 103J 

Treasury . 

Schedide of Receipts of the Tdegraph Department for the month of jg 



Treasury Officer. 







I’ORMS. 


79 

[No. 42 


PORM T. A. 42. 

(See Cliap. IV, Art* 104.) 

Sc//edule of Pa^mentsjOheques paid on accouM of 
from to 


No. of 


VoTioher. 

Cheque. 


19 * 


HaUicay 

DepatimerU 


Hate 

of 

Payment. 


Serial No. 


Amount. 


Remarks. 







(See Chap. IV, Arts. 106 and 126.) 
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No. 43] 


POUMS, 



NfB -—It ie not neoGBsary to total the last 3 oolnmns of this register* 
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FOBMB. 


[No. 44 


FOEM T. A. 44. 


(Seo Chap. lY, Art. 107.) 


[For use only -where a duplicate (carboa) copy of Form T, A. 21 is not utilised 

for the purpose.] 


listlof of of Tfeaswry for the 

tnoTith of 19 ^ 


Detail o£ original Deposit. 

NoTiiber of 

1 



Date of 
Keoeipt. 

Number as pez Begistei 
o£ Beceipts. 

Amonnt or 
balance of 
Deposit. 

Repayment 

Voucher. 

Amount 

Repaid. 


i 

1 

Es. 

1 

a. 

1 

j 

P- 

1 

. 1 

Rb. 

1 

i 

a. 1 

1 

P* 










FOEM T. 


82 


No. 45] 70BMS. 



’Totnl 






















47 ] 


PORMS. 


FORM T. A. 47. 

(Se 3 Chap, IV, Art. 117.) 
Treasury. 


IVeeE^ intimation transactions. 


From 

1—8.: 

'.19 


9—16. 

.19 


17 _ 94 . 

.19 

Sf 

25—30/31.. 




rioted 


Treasury, 

19 .J 


Head Treasury Clerk, 


Treasury Officer, 











FORMS. 


FORM T. A. 48, 

(See Chap. IV, Art. 119.) 

Treasury. 

Memo, of Yov^hers appertaining to the List of Payments and the Ga^h Accour\t 
for the month of 19 



Treasury. 


Dated 


' Head Treasury Clerk# 


Treasury Officer.. 






86 


No. 49] 


^OKMS 


FORM T. A. 49. 

(Soe Chap. IV, Art, 127.) 

Statement op Lapsed t Deposits of the 

Treasuryj for the year 19 


Particulars of Deposit. 


Year. 


No. 


BaJanco lapsed. 




a. p 


For use in Accountant GeneraPa Office. 


No. and date 
of Befund 
order. 


Amount of 
Befnnd 
sanctioned. 


Es. 


Initials. 


Bemarks. 


fCiril, Ciiminal Courts or Kevenne, 






FORM T. 


8? 


JE’oem3. [No. 50 














(See Chap. V, Arts. 131 and 132.) 




INDEX. 


{NmB ,—lEhis index has been compiled solely for the purpose of reference and no expiession 
used in it should be considered as in any way interpreting the directions.) 


Article. 

A 

Accountant General- 

Expression— defined . . 3{1) 

Accounts Returns— 

See Returns. 

Accounts (Small Coin Depob)— 

Currency offices and Imperial 

Bank Branches, at . . 1128 

Eorm of — kept . . 130 

Treasuries, at . . . 128—129 

Accounts (Treasury)— 

BiBa, of 
jSfw Bills. 


Article. 


Adjusting Account with Rail¬ 
ways— 

ClaBsification. of transactions 
under .... fl-A 

Adjustments by transfer- 

classification . . . 25 — 2 6 

Entry of — in TreaBurer’a Cash 
Book .... 29 

Entry of — in Accountant’s 
Cash Book . . , 33—34 

How — relating to Deposits 
accounted for . , . 67 

Register of — . . . 39—^40 


Advances— 

Recoveries of — to Govem- 


Cash Book— 

See Gash Book. 

O^tral transactions in. ProTin.- 
cibI treasuries kept in sepa¬ 
rate set of Books 

6, 32 Note 

Daily olosiag of — 

60—54 

Deposits, of 

See Deposits, 

Incozporation of Sub-trea- 
snry — .... 

47—W 

kiareh— 

Date of oloeing . 

55 

Last date of intimation of 
correotions 

55 

Monthly closing of — 

56—56 

Monthly settlement of — 

51 

Special directionB for — in 
Madras .... 

28 

Subsidiary Registers 

See Registers. 

Trans actions of Departments 
which render separate cash 
accounts .... 

57—61 

Treasurer’s— 

Gash Book 

29—30 

Stock Registers 

31 

Accounts with the Reserve Bank— 

ClasBification of tranaactions 
under the head — 

11 

Adjusting Account between Cen¬ 
tral and pnvinclal Govern- 
mevls— 

Check Register of — 

36 

Glassification of transactions 
under — . 

7|9,4S 

How transactions of sub-trea¬ 
sury accounted for under — 

49 

Miscl^eificationa by the Bank 
recorded under — 

45, 46 

Record of transactions under 
— in Central treasuries # 

38 


ment servants, schedule of— 

98(iii) 

Register of — mode/reoover- 


ed . 

91(i) 

Revenue— 


See Revenue Advances. 


Temporary — of stampe. How 


adjusted .... 

113 

Advice Lists— 


Goireotions made in — . 

82 

Eorjn, use and despatch of — 

81 

Record of cancelled Bills in — 

87 

Record of Lapsed Bills in — . 

89 

Record of payments in — 

85 

Separate — for bills drawn on 


Cawnpore, Lahore and 


Harachi .... 

8l,Note 1 

Special direotion for — for 


hank treasnries 

81,Note 2 

Annual Certificates (of)— 


Balance in Small Coin Depots 

133 

Balances of Personal Deposits 

126 

B 


Bank- 


Expression — defined . 

3(2) 

Bank Treasury- 


Daily account of receipts and 


payments received from the 


Bank by — 

42 

Expression — defined . . 

3(3) 

Register of MisclassifioationB 


by the Bank kept in — 

45—46 

Register of Reserve Bank De¬ 


posits kept in — 

44 

Special diieotiona for poeting 


the Cash Book in — . 

43 

Balance Sheet- 


Form of Accountant’s — 

50 


E 


( 89 ) 



90 


INDEX. 


Artie Ici 

Bearer bonds— 

Redater for payment of inter¬ 
est on— , . - * 91 (iv) 

Bills— 

Can celled— 

How accounted for . • 87 

Exchanged— 

How accounted for — . 88 

Issue of — 

Account of Bills issued on 

l^Iilitary Treasure Cheats . 80 

Advice Lists—■ 

^See Advice Lists. 

General Issue Lists— 

Form and preparation . S3—84 

Submission to Acconutant 

General , . . 120 

List of Bemittauce Transfer 
Receipts issued. Local and 
Foreign . . * 120 

list of vSupply Bills issued. 

Local and Foreign . . 120 

Register of Bills issued— 

See Registers. 

Lapsed— .... 89 

Payments of — 

Record of payment in Advice 

List , . . 85 

Register of Bills paid— 

See Registers. 

Schedule of Remittance 
Transfer Receipts paid. 

Local and Foreign . . 120 

Schedule of Supply Bills 

paid. Local and Foreign . 120 

Burma Government- 

Bill tranaaotions between 
India and — - . . 24 

Classification of transactions 

on behalf of — . - - 10 

C 

Cash Account— 

Certificate of Oaah balance to 
be given in — - - > 122 

Form and preparation of — ■ 05—97 

Month’s totab of the snhai- 
diaiy registers carried to — 56 

Signing of — . - ■ 121 

Submission of — to Aooonntant 

General . . . , 119—120 

Cash Balances— 

Account balances agreed with 

actual — . . . ■ 56 

' Certificate of verificatian of — 122( 1) 

Cash Book— 

Accountants’— 

Daily closing , . . 50—64 

Form and up-keep . . 32—34 

Posting of transactioua incor- 
reotly classified in Bank’s 
daily account . . 46 

Posting of trans actions 

reported by the sub-trea¬ 
sury . * . 49 


Article. 


Cash Book— contd. 

Special directions for post¬ 
ing — in bank treasuries 

43 

Treasurer’s— 

How posted 

29—30 

Cash Orders— 

Certificate of agreement of 
balances of —■ . 

123(2) 

Plus and Minus Memorandum 
of — 

110,116 

Register of — 

69,116 

Statement of Lapsed — 

115,120 

Central Departments- 

Railway transactions to bo 
accounted for oa separate 
from thoso of— . 

4 Note 

Schedule of payments made on 
behalf of certain — 

104,120 

CerAi cates— 

Actual count or weighment of 
stock of stamps and opium^ 
of .... 

123(1) 

Agreement of figures imder the 
head “ Reserve Bank De- 


posits ” with Bank’s ac¬ 
count, of ... 122(2) 

Annual — of balances of per¬ 
sonal deposits . . . 126 

Annual — of Small Coin Depot 

Balances .... 133 

Monthly — of balance of Cash 

orders .... 123(2) 

Venfication of Gash Balance, 

of .... 122(1) 

Civil and Criminal Court Depositg— 

See Deposits. 

Classification— 

Broad — of receipts and pay¬ 


ments .... 4 

Earnest mon^ deposits of 
Forest and Defence Depart- 


menta .... 

15 

Misolasaifioations by the Bank 

45-46 

Pay and allowances of Pnblio 
■Works Department and De¬ 
partment of Central Excisea 
and Salt, Northern India . 

13 

Payments on account of com¬ 
pensation for lands for Pub¬ 
lic Works Department 

14 

Pensions derived from old 
Military Orphan and Medi¬ 
cal Funds 

16 

Remittances (by bills)— 

Burma — ... 

24 

Local and Foreign 

22 

On military treasure oheste 

23 

Remittances (cosh)— 

Local and Foreign 

lT-19 

Mint — . . . • 

21 Note 

Small Coin Depot — . 

21 

Transfers within the treasury 

19 
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INDEX. 


iCIassification—<!67!/c/. 

Transactions adjusted by 
transfer .... 
Transactions on account of 
the Keserve Bank 
Transactions on bebalf of 
Banna .... 
Transactions on behalf of 
Foreign Governments and 
Indian States 

Transactions which cannot he 
allocated to any particular 
Department or head . 
Transactions with Depart¬ 
ments which draw money 
by cheques 

Transactions with other Gov- 
ments— 

In Provincial treasuries 
In Central treasuries . 
Transactions with Railways . 

Clearance Roister— 

See Deposits. 

Closing Abstract- 

Form and preparation . 
Monthly totals from the Regis¬ 
ter of Adjustments between 
Central and Provincial Gov¬ 
ernments carried to — 

Collector— 

Examination of the Extract 
Kegiater of Receipts of 
Deposits by the — 

Signing of the monthly account 
by — 

Consolidated Receipts— 

Form of — furnished to Forest 
oChcers .... 

Currency Chests— 

General rule for classification 
of Eemittances through — 
between treasuries 
Special rule for classifi.oation 
of remittances through — 
between treasuries in Pro¬ 
vinces where there is no 
Keserve Bank and the Ke¬ 
serve Bank 


D 

Daily Sheet— 

Form and preparation . . 

Items in the — excluded from 
the accounts of the District 
treasury .... 

Separate —for transactions of 
the Central Government in 
a Provincial Sub-treaaury • 



Article. 

Deductions— 

When accounted fos as receipts 26 

Defence Department- 

Accounts of receipts and pay¬ 
ments of— . . , 59 

Classification of tranBactiona 
with or on behalf of — 12,15,16, 23 

Schedulca of tranaactiona on 
behalf of— . . , 101,120 

Deficit in treasury Balances— 

Hew accounted for — , . 54 


Deposits— 

Civil and Criminal Courts— 
Method of accounting. 
Clearance Register of — 

Form and preparation 
Local Funds— 

See Local Funds. 

Personal— 

Certificate of balances. 
Register of Cash Orders on 
Suh-treasuiica 

Register of Daily Receipts 
and Repayments 
Register of Personal Deposits 
Plus and Minus Memorandum 
Refund of Lapsed — 

Reserve Bank— 

See Reserve Bank Deposits, 
Returns— 

See Retuma. 

Revenue— 

Earnest money deposits 
Record of adjustment by 
transfer 

Register of Receipts . 
Register of Repayments 
Sohedulea— 

Extract Register of receipia 
and payments of Personal 
Deposits 

Extract Register of repay¬ 
ments of Revenue De¬ 
posits .... 
Extract Register of Revenue 
deposits received 
See Extract Register. 
Statement of Lapsed— 

Form, preparation and suh- 
misBion «... 
Sub-treaaury items— 

Annual certificate of agree¬ 
ment of balances 
Cash Orders — adjustment 
Credit to be quoted against 
repayments . 

Monthly certificate of agree¬ 
ment . . , , 

Register of depoaite at the 
sub-treasury . 

To be brought separately 
upon the district regiaters 
When gross should be charged. 


71—72 

125-126 

126 

69 

70 
6S 

110 

63 


15 

67 

64—65 

66 

108,120 
107,120 


127 

126 Note 
69 

77 

123 

76 

75 

26(ili 
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INDEX. 


Artiole. 

E 

Earnest Money Deposits— 

daasifioation of —mode by 
tenderars of Forest and De- 


fence Pepartznente . . 15 

Extract Register (of)— 

Beceipts and payinents of 
Personal Dopoeita . , 10S, 120 

Bepayment of Kevenuo Dc* 
posits .... 107,120 

Bovenue Depoaita received 
Form and preparation . 105—106 

Quarterly examination by 
the Collector ... 124 

Sabmisaion to the Aoooimt' 
ant General ... 120 


F 

Foreign Governments— 

Glassification of transactions 
on behalf of— ... 10 

Foreign Remittances— 

By Bills .... 22—24 

Cash Bemittances . 17—18, 20—21 

Forest Department- 

Accounts of receipts and 
payment of — . . . 58 

Classification of transactions 
with or on behalf of — . 12, 15 

Schedule of transactions on 
behalf of— . 101—102,120 

Forms— 

Extent to which — can be 
modified by Government and 
the Accountant General . 2 

Forms of Treasurer’s Records 
to be prescribed by Govern¬ 
ment . . . . 20,31 

Fund Subscriptions— 

Inductions on account of — 
from Bills to be shown ae 
Tfioeipts .... 2B(i) 

Record of — realised in cash . 35, Note 3 
Schedule of — realised in oaah 120 


G 

Gazetted Officers— 

Eregiater for payments relating 
to personal claims of — 9l(ii) 

Schedule of paymenta relating 
to personal claims of — . 98(iv) 

General Directions— 

Directions in Volume I of the 
Account Code applicable to 
Treasuries ... S 


Article. 

Government— 

Expression — defined . . 3(6). 


I 

income-tax— 

Deductions on account of ■— 
from bills accounted for as 
receipts .... 26{i} 

Schedule of — Receipts . 100,120- 

Indian States— 

Glassification of transactions on 
behalf of — . , , 10 

Inter-Provincial Suspense Account— 

Classifioation of transactions 
under the head —> , . $. 

Record of transactions under 
the head — ... 38. 

L 

Lapsed Deposits— 

See Deposits. 

List of Payments— 

Form and preparation . 95—96- 

Month’s totals of Subsidiaiy 
registers carried to — . 5d 

Submission to Accountant 
General . . . .119—120 


Local Funds— 

Accounts at the treasury , 73—-74 

Deductions on account of — 
when credited as receipts . 26(ii} 

Plus and lidinus Memorandum 110 

Local Remittances— 

By bills .... 22 

Oaah Remittances . . 17—2ft 


M 

March Accounts— 

See Accounts. 


Match Excise Banderols— 

Treasurer’s Records of — , 30—31 

Military Treasure Chests— 

Account of Bills issued on — . 80 

Glassification of Bills drawn 
on — . 23 

Mint Remittances— 

Between Small Coin Depot and 
Mint .... 21 Nolt 

Between Treasury and Mint . 20 

Misclassifications by the Bank . 45—46 

Monthly Settloment— 

Account with certain Depart¬ 
mental officers, of f t Gf 
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INDEX. 


Article. 

N 

Net Payments— 

Are entered in the daily 

account of tlie Bant . . 43, Note 1 

'ro be entered in Treasury 

account, exceptions . , 26 

Non-bank Treasury— 

Expreaaion — defined . « 3(4) 


0 

Opium— 

Plus and Minus Memorandum 
for— . . , . no, 123 

Treasurer’s records of — . 30—31 


P 

Pensions— 

(^oaaifioation, of—derived 
from the old Military 
Orphan and Medical Ennds 16 

Begister for payments of — , 91 (Hi) 

Personal Deposits— 

See Deposits. 


Personal Ledgers— 

Certificate regarding balanced 126 

Form of — used for aooonnt of 
cash orders ... 69 

Form of — used for personal 

deposits .... 68 

Plus and Minus Memoranda— 

Form and general instructions 
for preparation of — . . 110 

Special instructions for — of 
Cash Orders . . . 116, 123 

Deposits , , . , 111 

Opium .... 123 

Revenue Advances . . 90 

Stamps . . 112—114, 123 

Submission to Accountant 

General .... 120 

Posts and Telegraphs Depart¬ 
ment— 

Accounts of receipts and pay¬ 


ments of — . . . 57, 60 

Schedules of transactions on 
behalf of — . . 101,103—4, 120 

Promissory Notes— 

Register for payment of inter¬ 
est on— . . , . 91(V) 

Public Works Department— 

daaaifi cation of transactiouB 
with or on. behalf of— . 12—14 

Schedule of transactions on 
behalf of — . . 101, 104,120 


Article# 


Q 

Quarterly Certificate— 

See certificates, 

R 

Railway Transactions— 

dassifl cation of . , . 9-A 

Form of Accounta kept for — 38-A 

Schedule of— . 101, 104, 119 Note 

120 

Those at Banka not to pass 

through TreaBury Accounta. 9-A, Note 
Weekly statementa . . 117—118 


Recoveries of Service Payments — 

How to be accounted for — . 

98(ii) 

Refunds— 

La{»ed deposite, of . * 

63 

Lapsed bills, of . . . 

89 

Schedule of — , . • 

98(V) 

Register (Subsidiary) of— 

Advances mode/recovered « 

91(0 

Adjustments by transfer 

39-40 

Adjustments with other Pro¬ 
vincial Govemmenta . 

38 

Bills Issued— 

Form and use . 

78—80 

Special direction for bank 
treasuries 

79, Note 1 

Special rule for Lahore, 
Cawnpore, Karachi 

79, Note 2 

Bills Paid— 

Form and use . 

86 

Special direction for bank 
treasuries . . . 

86 Note 

Cash Orders 

69 


Chech — Adjust^g Account 
between CJentral and Pro¬ 
vincial Governments— 
Entries made firom — in the 


Ca^h Account and List of 


u-ixu ojAxu. 

Payments 

96(iv) 

Entries mads from — in the 
doaing Abstract 

97 

Entries made in — compared 
daily with the amounts 
posted in the Cash Books 

37 

Form and use . 

36 

Daily receipts and repayments 
of personal deposits . 

TO 

Departmental receipts and 
payments .... 

36 

Deposits at the sub-treaaury 
when kept 

78 

For^t cash remittances 

58 

Forest cheques paid 

58 

Misclassifioations by the Bank 

46 

Payments of Coupons on 
Bearer Bonds , 

91 (iv) 

Payments of interest on Pro¬ 
missory Notes and Stock 
Ortificates . . • 

9l(v) 


V 





Article. 


Article. 


Roister (Subsidiary) of— eontd. 

91(iil) 

Payments of Pensions . 
Payments relating to personal 

claims of Gazetted Officers . 
Payments to departments 

91(11) 

which render cash Accounts 

57 

Personal Deposits 

68 

Post Office payments 

60 

Post Office receipts . . 

60 

Railway Trensactiona 

Receipts of Departments which 

a8<A 

render Cash Accounta. 

57 

Receipts of Revenue Deposits 
Repayments of Revenue De¬ 

64—65 

posits .... 

Reserve Bank Depoaita Entries 
made from — 

In the Oosb Account and List 

66 

of Payments . 

9G(ili) 

Form and use 

44 

Stock of stamps and opinm 
Subscriptions realised in cash 
on behalf of Service and 

31 

other Funds . . .35; 

, Note 3 


Remittances (by Bills}— 


Burma — . ... 

24 

Foreign — . 

22 

Looal — , . . . 

22 

Mfitary Treasure Chest, on . 

23 


Remittances (cash)— 


Foreign— * . 17—18, 

, 20—21 

Looal — .... 

17—21 

3flint — .... 

21 Note 

Small Ooin Depot — 

Transfers through ourrency 

21 

betweesi traaauriBs in Pro¬ 
vinces where there ia no 
Reserve Bank and the 
Reserve Bank . 

18 

Transfers within the treasuries 

19 


Remittance Transfer Receipts— 

See Billa. 

Rent deductions— 

On account of Public Works 
Dopartment buildings shown 
as receipts . 

eserveBank Deposits— 

Certifioata regarding figures 
cmder the bead — 

GUssifioation of transactions 
under the bead — 

Correction in figures under 
the bead — . . ,45—46 Note 


Register of — ... 44 

Returns (Small Ooin Depots}— 

Certifioato of Balani^ . * 133 

Daily slip .... 131 

Monthly Account . * 132 



26(iv} 

122 ( 2 ] 

7 


Returns (Treasury)— 

Cash Account—■ 

See Cash Account. 

Dates of submission to Ac¬ 
countant General , . 93 

How prepared ... 98 

lost of Paytnents— 

See List of Payments. 

Plus and Minna Memoranda— 

See Plus and Minus Memo¬ 
randa. 

Separate — of Central tranaao- 
tions rendered by Provincial 
treasnries .... 94 

Statements— 

See Statements. 

Submission to Accountant 
General— 

See Submission. 

Supporting schedules— 

See Schedules. 

Revenue Advances— 

How accounted for . . 90 

Irrecoverable — how to be 
accounted for , . .90 Note 

Pina and Minns Memoranda 110 

Revenue Deposits— 

See Deposits. 


8 


Schedules— 

Departmental Disbursing 

officers, for . . 101—104 

Deposit transactions, of 


See Deposits, 

General directions for prepara- 


tion of — . 

, 

98—99 

Incoitie-tax receipts, of . 
List of — accompanying 

the 

100 

120 

CmL Account 

List of — accompanying 

the 


- of payments 

Schedule 

• 

120 


93(1), Note 2 

Railways, for . . 

Seamen’s Money Orders, of 


101, 104 


109 


Special directions for prepara¬ 
tion of — submitted to Ac¬ 
countant General, Central 
Revenues .... 98 Note 

Submission of first Schedules 

of payments . . . 119 


Scope of directions— 

Small Coin Depot acooimta . 128 

Treasury accounta . . 1|26NatA 

27, 28, 92 


Seamen’s Money Orders— 

Schedule of— . • • 109,120 
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INDBX. 


Artiole. 


Small Coin Depots— 

Accounts of — 

See Accounts (»SmaU Coin 
Depots). 

Aocounta Ketums— 

See Deturns (Small Coin 
Depots). 

llemittanoos . . . 

21 

Stamps— 

Plus aud Minus Hemoranda 

for— . , 110, 112- 

-114,123 

Temporary advances of — how- 
adjusted .... 

113 

Treasurer’s Records of — 

30—31 

Value of damaged and obso¬ 
lete — .... 

114 

Statements— 

Daily — of recocts and pay¬ 
ments by the Bank . 

42^ 

Lapsed Deposits, of 

127 

Lapsed Sub-treasury Cash 
Orders, of ... 

115, 120 

Weekly — of CentraVRailway 
taransactioiiB in Provlnci^ 
non-bank sub-treasutics sub- 
ordinafe to a Provincial 
bank treaflury 

118 

Weekly — of receipts and dis- 
buTBements on ^half of the 
Central Government and 
Hailways in Provincial non- 
bank treasnries . . 

117 

Stock Certmeates— 

Register for payment of inter¬ 
est on — . 

Sl(v) 

Submission to Accountant 
General — 

Acoounts of Small Coin Depots 

131—133 

Cash Account aud List of Pay¬ 
ments . , , , 

119—122 

Certiheates— 

Sde certiheatea. 

Dates of — * 

117—119 

Memorandum of vouchers ap¬ 
pertaining to the Inst of 
Paymeuta aud the Cash 
Account ... * 

119 

Pina and Minus Memoranda—^ 
See Pins and Minns Memo¬ 
randa. 

Sohedulefl— 

See Schedules. 

Statements— 

See Statements. 


Article • 


Subsidiary Registers— 

Daily closing of — 

50 

Forma of — for spccifled clasaea 
of transactions . 

41 

Monthly closing of — 

55 

See Registers also. 

Sub-treasury— 

Account of Cash orders isaiiod 
on — 


Dsdly Sheet— 

See Daily Sheet. 

Date of cloaiug the — accounta 
for the month . 

55 

Deposits at — 

See Depofiite. 

Form of accounta to be kept 
at — 

27 

Incorporation of — accounta 
in Treasury Accounts . 

47—49 

Supply Bills— 

See Bills. 

Surplus in Treasury balances— 

How accounted for — . . 

54 

T 

Treasurer- 

Forms of —’b records to be 
prescribed by Government . 

29, 31 

Treasury- 

Bank— 

jSee Bank Treasury. 

Espression — defined 

3(B) 

Non-bank— 

See Non-bank Treasarj. 

U 

Unclassified items . 

5 


W 

Weekly Statements-- 

See St&temantB. 




Serial number ol 
correction. 
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A^oie of Posting of Corrections. 



Date of posting. 








Serial number of 
correation. 


08 



Date of postfog. 









Serial number of 
oorreotioD. 
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Note of Posting of Corrections. 
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Date of posting. 













